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CAMOCTOSITEJBbHASI PABOTA KAK BAJKHEMIIIASI ®OPMA YYEBHOT'O
MPOLIECCA

CamocTtosiTenbHas padoTta — IjaHupyemas ydeOHas, yueOHO-HCCleIoBaTeNbCKas,
Hay4HO-UCCJIEIOBATENbCKAsl padOTa CTYAEHTOB, BBINOJHSIEMAs BO BHEAYAUTOPHOE
(aynutopHOE) BpeMs MO 33JaHUI0 U TP METOJUYECKOM PYKOBOJICTBE MIPENoAaBaTeis, HO
0e3 ero HemoCPEeACTBEHHOTO yYacTHs (MpU YaCTHYHOM HETOCPEACTBEHHOM YYACTHH
MPENO/IaBaTelisl, OCTABIISIIOIIEM BEAYIYIO POJIb 3a pa0OTON CTYIEHTOB).

CamocrosiTenbHas paboTa cTyeHTOB B BY3e siBnsieTcs BaXKHBIM BUJIOM y4eOHOH U
HAy4yHOU JleATeNbHOCTH cTyaeHTa. (CaMmocTrosiTenbHas paboTa CTYJEHTOB MIPaeT
3HAUUTEIBHYI0 POJIb B PEUTHUHTOBOM TEXHOJMOTUU o0O0yudeHusa. [ocynapcTBEHHBIM
CTaHAApTOM TMperycMaTpuBaeTcs, Kak npaBuiio, 50 % yacoB u3 oOiIed TPyAOEMKOCTH
JUCIUIUIMHBL HA caMOCTOATeNbHYI0 padboTy cryaeHToB (nainee CPC). B cBsizu ¢ »tum,
oOyuenne B BY3e Brimouaer B cels /aBe, MPAKTUYECKU OJIMHAKOBBIC MO O0BEMY H
B3aMMOBJIMSIHUIO YaCTH — Mpoliecca o0yueHus u npoiecca camoodydenust. [loaromy CPC
JOJDKHA cTaTh 3Q()EKTUBHOM U 1eIeHANIPaBICHHONW pabOTOM CTyIEHTA.

CornacHo TpeOOBaHMSIM HOPMATUBHBIX JIOKYMEHTOB CaMOCTOsITEIbHAs padoTa
CTYJICHTOB SABJISIETCS 00A3aTEIbHBIM KOMIIOHEHTOM 00pa30BaTeIbHOTO MPOIEcca, TaK Kak
OHa 00ecreYnBaeT 3aKPEIUICHUE MOJTYyYaeMbIX Ha JIEKIIMOHHBIX 3aHATUSX 3HAHUHN MyTeM
MPUOOPETEHUSI HABBIKOB OCMBICIICHUS U PACHIUPEHUS UX COACPKaHUsI, HABBIKOB PEIICHUS
aKTyaJbHBIX MpoOsieM (HOPMUPOBAHUS OOMICKYJIBTYPHBIX M MPOGEeCcCHOHATBHBIX
KOMIIETEHIIMIA, HAayYHO-UCCJIEA0BATEIbCKON NIEATEIBHOCTH, MOJATOTOBKH K CEMHUHApam,
nabopaTopHBIM paboTaMm, cliaue 3a4€TOB U YK3aMEHOB.

CamocrosiTennbHasi paboTa CTYJIEHTOB TPENCTaBIseT COOOH  COBOKYITHOCTh
ayJIMTOPHBIX W BHEAYJUTOPHBIX 3aHATUA W Pa0OT, oOecHeunBaIONINX YCIEITHOE
OCBOCHHE 00pa30BaTEILHON MPOrpaMMbl BBICIIETO MPO(PECCHOHATLHOTO 00pa3oBaHUs B
COOTBETCTBHUH C TpeboBaHUsIMU Droc.

HaBpiku camocTosiTeNbHOM  pabOTBI MO  OCBOEHUIO KAKUX-TUOO  3HAHUM
MPUOOPETAIOTCS YEJIOBEKOM C PAHHETO JIETCTBA U PAa3BUBAIOTCS B TCUCHUE BCEM JKU3HU. K
Hayajay oOy4YeHHUs B By3€ KKJbIA CTYyJICHT UMEET JTUYHBIN ONBIT U HABBIKU OpTraHU3allud
COOCTBEHHBIX JIEUCTBUM, TOJIydEHHBIE B Mpollecce OOyUeHMsI B IIKOJIE, YUPEKICHUIX
JIOTIOJIHUTEJIBHOTO 00pa30BaHMsI, BO BPEMsI BHEIIKOJBHBIX 3aHSITUH U B OBITY. OJIHAKO
npu OoO0ydYeHHMHM B By3e TpeOOBaHUSI K OpraHU3alUM CaMOCTOSTEIBHOW palOOoThI
CYIIECTBEHHO BO3pACTalOT, TaK KakK OHU CBSI3aHbl C OCBOEHUEM  CJIOXKHBIX
OOIIEKYJIBTYPHBIX B MPO()ECCHOHATBHBIX KOMIICTCHITH.

@dopMbI CaMOCTOSATEIHLHOM pabdOThl CTYJIEHTOB pa3zHooOpa3Hbl. OHU BKIIOYAIOT B
ceost:

o M3y4eHHEe W  CHUCTEMAaTH3aluio  O(UIMATBHBIX  TOCYJIapCTBEHHBIX
JIOKYMEHTOB — 3aKOHOB, TIOCTaHOBJICHUM, YKa30B, HOPMAaTUBHO-UHCTPYKIIMOHHBIX H
CIIPAaBOYHBIX MATEPHUAJIOB C HCIOJIb30BaHUEM HH(POPMAIMOHHO-TTIOMCKOBBIX CHCTEM
«KoHcynbpTaHT-1LTI0CY, «I"apanTty, riobansHol ceTu «HTepHeTY;

° U3y4yeHue y4yeOHOM, HaydHOM U METOJUYECKOW JHUTEepaTypbl, MaTepUasoB
MEPUOIMYECKUX W3IaHUA C TPUBIICYEHUEM OJIEKTPOHHBIX CPEJCTB O(UIIMATBHOMH,
CTaTUCTUYECKOM, MEPUOANIECKON U HAYIHOU HH(DOpMAIUH;
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J HOJATOTOBKY JIOKJIAI0B M pedepaToB, HAMMCAHUE KYPCOBBIX M BBITYCKHBIX
KBaJIN(DUKAIIMOHHBIX paboT;

J ydacTue B paboTe CTyIeHYECKUX KOH(EpEeHIMH, KOMIJICKCHBIX HAyYHBIX
MCCIIEIOBAHMSIX.

CamocTosiTenbHas paboTa NpuoOIIAeT CTyIEHTOB K HAYYHOMY TBOPYECTBY, [IOUCKY

U PEIICHUIO aKTyaIbHBIX COBPEMEHHBIX MPOOIIEM.
Ieau u ocHoBHBIE 3aga4uu CPC

Benymas menb opranusanuu u ocymiectsiaeHus CPC gomkHa coBmanarth ¢ IEIbIO
oOy4eHHs CTyJeHTa — TMOATOTOBKOM CHEeruaiucTa © OakajliaBpa C  BBICIIAM
oOpazoBanueM. [Ipu opranuzanuu CPC BaXHBIM U HEOOXOAUMBIM YCIOBUEM CTAHOBATCS
(dbopMHpOBaHKE YMEHHSI CAaMOCTOSITEIbHON paOOThI AJIsi TPUOOPETEHUS 3HAHUM, HaBBIKOB
Y BO3MOKHOCTH OpraHu3aIuy y4eOHOM U HAy4YHOU JEeSTEIbHOCTH.

[leapto  caMOCTOSITENBHOW ~ pabOTBI  CTYJNEHTOB  SIBIIETCS  OBJIQJICHUE
GbyHIaMEHTAIbHBIMUA ~ 3HAaHUSIMH, MPOPECCUOHAIIBHBIMA  YMEHUSMH ¥  HaBbIKaMU
JESATEIBHOCTH 1O MPOQUITIO, OMBITOM TBOPUYECKOW, HCCIIENOBATEIBCKON ACATEIHHOCTH.
CamocrosiTenpbHas paboTa CTYACHTOB CIIOCOOCTBYET Pa3BHTHIO CaMOCTOSTEIHLHOCTH,
OTBETCTBEHHOCTH M OPTaHW30BAHHOCTH, TBOPYECKOTO IMOAXOAA K PEIICHHIO TIPOOIeM
y4eOHOTO U TPOPECCUOHATIBHOTO YPOBHS.

3agauamu CPC sBisttores:

o CHUCTEMAaTH3alMsI W 3aKpEIUICHHWE TIOJYyYCHHBIX TEOPETUYECKHX 3HAHUU M
PaKTHYECKUX YMEHUMN CTYACHTOB;

o yrIIyOJICHUE U PACIIMPEHUE TEOPETUUCCKUX 3HAHUM;

o dbopMUpOBaHHE YMEHHUW  HCIOJIB30BaThb  HOPMATHUBHYIO, IIPaBOBYIO,
CIIPaBOYHYIO JOKYMEHTAITUIO U CIICIUATBHYIO JIATEPATYPY;

o pa3BUTHE TI03HABATEIBHBIX CIOCOOHOCTEH W aKTUBHOCTH CTYJICHTOB:
TBOPYECKOM MHUITUATHBBI, CAMOCTOSATEIIBHOCTH, OTBETCTBEHHOCTH M OPTaHU30BaHHOCTH;

o dbopMUpPOBAHUE  CAMOCTOSATEIIBHOCTH  MBINUICHUS, CIIOCOOHOCTEM K
CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHHIO U CaMOpeau3alliu;

o Pa3BUTHE UCCIICIOBATEIILCKUX YMEHUH;

o WCIIOJIb30BaHWE Marepuanga, COOpaHHOTO M TIOJIYYCHHOTO B XOJIE

CaMOCTOSITEIIbHBIX 3aHSATUN Ha CEMHHAPAaX, Ha IPAKTUICCKUX U JTa0OPATOPHBIX 3aHATHSX,
IIPY HAMKMCAHUKM KYPCOBBIX U BBIMYCKHOW KBATH(UKAIMOHHON paboT, it 3P PeKkTuBHON
MOJITOTOBKU K UTOTOBBIM 3a4€TaM U HK3aMEHaM.

Buabl camocrosiTeibHOM padoThl

B o06pa3oBarenpbHOM Mpoliecce BBICIIETO MpodecCHoHaIbHOTO 00pa30BaTEILHOIO
VUPEKICHUST BBIJCISACTCS JBa BUJA CAMOCTOSITEIBHOW pabOThl — ayJWTOpHAs, TOJ
PYKOBOJICTBOM TIpEMOJiaBaTesisi, U BHEAyAUTOpHas. TecHas B3aMMOCBS3b ATHUX BHUIOB
pabotr mpeaycmarpuBaer auddepeHmmanuio M IPGEKTUBHOCTh PE3yJIbTATOB €€
BBITIOJIHEHUSI W 3aBUCUT OT OPTraHU3aIluH, COJEpXKaHUs, JIOTUKH ydeOHOTO Mporiecca
(MEXIIpEAMETHBIX CBA3EH, EPCIEKTUBHBIX 3HAHUH U JIP.).



AyauTOpHas caMOCTOsATENbHAsl padoTa MO JTUCUHUILIIMHE BBIMOIHIETCS HA y4eOHbIX
3aHATUAX TOJ] HETIOCPEICTBEHHBIM PYKOBOACTBOM IPETOAABATENS U 110 €T0 33JaHHIO.

BueaynutopHas camocTosiTeNibHas paboTa BBIMOIHIETCA CTYIECHTOM IO 3aJaHUI0
npenoaaBaTesis, HO 6e3 ero HemoCPEACTBEHHOTO yUacTusl.

OCHOBHBIMM BHJIaMH CaMOCTOATENIbHOM pabOThl CTYyJEHTOB 0€3 y4acTus
IIPENoAaBaTeIey ABISIOTCS:

. dopMupoBaHHE W YCBOCHHME COJACpXaHHS KOHCIEKTa JEKIHi Ha 0aze
PEKOMEH/IOBAaHHOW JIEKTOPOM y4eOHOW JHUTepaTyphbl, BKJIOYas HH(POPMAIMOHHBIC
oOpa3zoBaTeIbHbIC PECYPCHI (JIEKTPOHHBIC YUSOHUKH, JICKTPOHHBIC OMOINOTEKH U JIp.);

. HanucaHnue pedeparos;
. MOJIT0OTOBKA K CEMUHApaM U J1ab0opaTopHbIM paboTaM, ux opopmIiIeHHE;
. COCTaBJICHHME aHHOTHUPOBAHHOIO CIIMCKA CTaTe€dl M3 COOTBETCTBYIOIIUX

}KypHaJIOB 10 OTpaCJIHM 3HaHHﬁ (HGI[&FOFI/I‘IGCKI/IX, IICUXOJIOTHYECCKUX, MCTOANYCCKUX H
ap.);

. MOJrOTOBKA PELeH3Ui Ha CTaThio, ocooue;

. BBITIOJTHEHHE MUKPOHUCCIICOBAHN;

. MOATOTOBKA MPAKTUYECKUX Pa3pabOTOK;

. BBITIOJTHEHUE JOMAITHUX 3aJaHUi B BHUJAC PEIICHUS OTICIbHBIX 3ajad,

IMPOBCACHUS THIIOBBIX PACUYCTOB, PACUCTHO-KOMIIBIOTCPHBIX W HMHIAWBHUAYAJIbHBIX pa60T
110 OTACJIBbHBIM pa3jciiaM COACPKAHNA JUCHUIIINH U T./.;

. KOMHBI-OTGpHLIﬁ TGKYIIII/Iﬁ CaAMOKOHTPOJIb U KOHTPOJIb YCIICBACMOCTH Ha 0aze
QJICKTPOHHBIX 06y11a101u14x " aTTCCTYIOIHX TCCTOB.

OCHOBHBIMH BHUaaMH CaMOCTOSITEIILHOMN pa60TBI CTYACHTOB C Vy4YaCTHCM
HpGHOIIaBaTCJICI;’I SABJIAIOTCA:

. TEKyLIUE KOHCYJIbTAllNH;

. KOJJIOKBUYM Kak (popMa KOHTPOJISI OCBOEHHUSI TEOPETUYECKOTO COAEPKaHUS
JUCLMIUIUH (B Yachl KOHCYJIbTAIMM, PEyCMOTPEHHBIX YU€OHBIM IIIIAHOM);

. MIpUEM U pa3d0p TOMAITHUX 33JaHHM (B YacChl MPAKTHYECKUX 3aHATUH);

. npueM U 3ammTa  J1abopaTopHbIX padoT (BO BpeMsl  IPOBEACHMS
1a00paTOPHBIX paboT);

. BBIIIOJIHEHHE KYPCOBBIX paboT (IPOEKTOB) B paMKax JUCHUIUIMH

(pyKOBOACTBO, KOHCYJIbTUPOBAHME M  3alllUTa KYpPCOBBIX pabOT (B  Hachl,
MPEyCMOTPEHHBIE YUEOHBIM TIJIAHOM);

. BBITTOJIHEHUE y4eOHO-HCCIIeI0BATEIILCKOM paboThI (pyKOBOJICTBO,
KOHCYJbTUpOBaHue U 3amura Y 1PC);

. IPOXOKIeHNE U 0(OPMIICHHE PE3YIbTAaTOB MPAKTUK (PYKOBOJICTBO U OIEHKA
ypOBHsI CHOPMUPOBAHHOCTH MPOGHECCUOHATHHBIX YMEHHUI 1 HABBIKOB);

. BBITIOJITHECHHE BBIMMYCKHOW KBaNM(UKAIMOHHOW paboThl  (PYKOBOJICTBO,

KOHCYJIbTUPOBAHUE U 3allIUTa BHITYCKHBIX KBAIM(UKAIIMOHHBIX paboT) U Jp.

Opranmzanus CPC

MeTtonuka OpraHu3alid CaMOCTOATEIBLHOM padOThl CTYJAEHTOB 3aBUCUT OT
CTPYKTYpBI, XapakTepa U 0COOCHHOCTEH M3ydyaeMOUW TUCIUILIMHBI, 00heMa 4acoB Ha €€
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U3y4YeHHUE, BUAA 3aJaHHUM JIJII CAaMOCTOATENIbHON palbOThl CTY/IEHTOB, UWHAMBUIYAIbHbBIX
Ka4yeCTB CTYJCHTOB U YCJIOBHM y4eOHOM NEATEIbHOCTH.

[Ipouecc opranu3anu cCaMOCTOSITEILHON pabOThI CTY/IEHTOB BKIIIOYAET B ce0s
CIEAYIOIINE ITAIBI:

o NOATOTOBUTENIbHBIN (ONpEAENIEHne LENe,  COCTaBIIEHHE NPOrpaMMBbl,
HOJArOTOBKA METOUYECKOro 00eCIeYeH s, IOAT0TOBKAa 000PyA0BaHNA);
o OCHOBHOM  (peanu3auysi IpOrpaMMbl, HCIIOJIb30BAHHUE IPUEMOB IIOMCKA

uH(pOopMaIK, YCBOCHUs, IepepadOTKU, MPUMEHEHUs, epeay 3HaHul, UKCUpOBaHUE
pe3yNbTaTOB, CAMOOPTaHU3aIlMs Tpolecca padboThl);

o 3aKJIIOYUTENbHBIA  (OLIEHKAa 3HAYUMOCTH M aHAJM3 pe3yibTaToB, HX
cUCTeMaTu3alus, OleHKa 3PPEKTUBHOCTH MPOTPAMMBI M TMPUEMOB PadOTHI, BHIBOJBI O
HaIlpaBJIEHUAX ONTUMHU3ALMUH TPYAQ).

JleSiITeJIbHOCTD CTYAEHTOB 10 (OPMHUPOBAHHMIO M PA3BUTHIO HABBIKOB Y4eOHOM
CaMOCTOSAITEJILHON PadoThI

B nponecce CaMOCTOSITENIbHOM  paboThl CTYAEGHT MPUOOPETAeT HaBBIKU
caMOOpraHU3alluy, CaMOKOHTpPOJsS, CaMOYINpPAaBICHUs, CaMOPE(IEKCUM M CTAHOBUTCS
AKTUBHBIM CAMOCTOATEIbHBIM CyOBEKTOM YU€OHOM EATENbHOCTH.

Buvinonusaa camocmosamenvHyo pabomy noo KOHmMpoiem npenooasamelisi CIyoeHm
OO0JIHCEH:

—OCBOWTh MHHHUMYM COJICp’KaHHUsI, BHIHOCUMBIM HAa CaMOCTOSITENbHYIO paloTy
CTYJCHTOB W TPEJIOKECHHBIN TperojaBaTeieM B COOTBETCTBUU ¢ ['ocymapcTBEHHBIMU
00pa3oBaTeNbHBIMU CTAHAAPTAMU BhICIIETO MpodeccuoHanbHoro oodpaszoanus (I'OC
BIIO/T'OC CIIO) no naHHOM TUCIUILITUHE;

—IUJIAaHUPOBATh CAMOCTOATEIbHYIO pabOTy B COOTBETCTBUHM C TpaduKkoM
CaMOCTOSITENIbHOM pabOThl, IPEI0KEHHBIM IIPETIOAaBaTENEM;

—CaMOCTOSTENIbHYIO Pa0OTy CTYJEHT JIOJIKEH OCYILECTBISATh B OPTaHU3allMOHHBIX
dbopmax, MpeTyCMOTPEHHBIX YYEOHBIM TIJIAHOM U paboueil MporpaMMoi mpenoiaBaTes;

— BBITIOJHATH CaAaMOCTOSITENIbHYIO PabOTy W OTYMTHIBATHCS IO €€ pe3yjbTaraMm B
COOTBETCTBUM C TrpaduKOM TMPEACTaBICHUS pe3yJbTaTOB,  BUIAMU U CPOKAMH
OTYETHOCTH MO CaMOCTOSITENIbHOM paboTe CTYAECHTOB;

CMYOeHm MOdiCem:

CBEpX MNPEJIOKEHHOIO MpenojaBaTesneM (Mpu 0OOCHOBAHWKM U COTJIACOBAHUU C
HUM) U MUHUMyMa 00s13aTenpHOT0 coaepxkanusi, onpenensiemoro 'OC BITO/T'OC CIIO
110 JaHHOUW JUCIUIUINHE:

—CaMOCTOSITEJILHO OMNPEAENSITh ypOBEeHb (TIyOHHY) MNpOpabOTKU COAEpKAHMS
MaTepHana;

—Mpennaratb JOMOJHUTEIbHBIE TEMBI M BOMPOCH JJS  CaMOCTOSITEIBHOM
popaboTKy;

— B paMKax o01ero rpadyka BBITIOJHEHUS CAaMOCTOSTENIbHON paboThl TMpeiaraTh
00OCHOBaHHBIM WHAMBUIYAIbHBIN T'padUK BBHIOJHEHUS W OTYETHOCTH IO pe3ylbTaTaM
CaMOCTOSITENIbHON padOThI;



— IpeasiaraTh CBOM BapUaHTBl  OPraHM3allMOHHBIX (OPM CaMOCTOSTENHLHON
paboThI;

—HCIOJIb30BATh IS CaMOCTOSATEIBHON PabOThl METOIUYECKHE MOcoOUs, yueOHbIe
nocoOusi, pa3paboTKU CBEpX MPEJI0KEHHOTO MTPETo1aBaTeIeM IepedHs;

—HUCNOJb30BaTh HE TOJNBKO KOHTPOJIb, HO U CaMOKOHTPOJIb pE3yJIbTaToOB
CaMOCTOSITEJIbHOM PabOThI B COOTBETCTBUU C METOJIaMU CAMOKOHTPOJISI, TPEI0KEHHBIMU
HpernoaBaTeseM UK BEHIOPAaHHBIMHE CaMOCTOSITETIHHO.

CamocTosiTenbHasi paboTa CTYACHTOB JOJDKHA OKa3blBaTh BaKHOE BIUSHUE Ha
dopMupoBaHHE JHYHOCTH OyIyIIEro CIEUUaINcTa, OHAa IUIAHUPYETCS CTYIACHTOM
camMoCTOATeNIbHO. Kax /bl CTy/IeHT caMOCTOSITENILHO OINpENeNsIeT PEXUM CBOeil paboThl
U Mepy Tpyla, 3aTpaylMBaeMOro Ha OBJIQJICHHE YYEOHBIM COJEpKAHHEM IO KaKIOoU
auctumuinHe. OH BBIMOJMHSET BHEAYIUTOPHYIO pabOTy MO JUYHOMY HHAMBHIYAIbHOMY
IUIaHy, B 3aBUCUMOCTH OT €r0 MOJITOTOBKU, BPEMEHHU U IPYTUX YCIOBUH.

O01mue peKoMeHIAIUN 110 OPTaHU3AIUU CAMOCTOSATEILHOH PadoThI

OcHoBHOHM (OpMOI1 CcamMOCTOSITENNEHOM pabOThl CTYAEHTA SIBISETCS H3y4eHUE
KOHCIIEKTa JIEKIUH, UX JOIMOJIHEHUE, PEKOMEHI0BAaHHON JINTEPATypPhl, aKTUBHOE y4acTHE
Ha MPAKTUYECKUX U CEMMHAPCKUX 3aHATUAX. Ho ais ycnemHol yueOHOM AesTenbHOCTH,
ee MHTEeHCU(UKALUY, HEOOXOAMMO YUYUTHIBATh CIEAYIOLINE CYObEKTUBHBIE (DAKTOPBI.

1. 3HaHME MKOIBHOTO MPOTPAMMHOIO MATEPHANIA, HAIWYHAE NMPOYHOM CUCTEMBI
3HaHUW, HEOOXOAUMOMN MJii YCBOEHHUSI OCHOBHBIX BY30BCKHX KYpCOB. DTO OCOOECHHO
BXHO /11 MaTeMaTHYECKUX AUCHUIUIMH. HeoOxoauMo oTinyath mpoOenbl B 3HAHUSX,
3aTPyAHSIONIME YCBOCHHE HOBOTO MaTepHalia, OT MaJIbIX CIOCOOHOCTEN. 3aTpaTUB CHJIBI
Ha MPEOJI0JICHHE 3TUX MPOOENOB, CTYAEHT 00ECeYUT ceOe HOPMAIBbHYIO YCIIEBAEMOCTb U
MTOBEPUT B CBOM CIIOCOOHOCTH.

2. Hannune ymMeHui, HaBBIKOB YMCTBEHHOTO TPYJa:

a) yMEHHE KOHCIIEKTUPOBATh Ha JICKIIUU U TIPU pabOTE C KHUTOM;

0) BJIaJileHUE JOTMYECKUMHU OIEepalMsIMH: CpaBHEHHE, aHAJIN3, CUHTE3, 0000IIeHNE,
orpesiesieHUe MOHATHH, TpaBUiia CUCTEMAaTU3alMK U KJIaCCU(pUKALIUU.

3. Cneuuduka Mmo3HaBaTENbHBIX ICHUXWYECKUX IMPOLIECCOB: BHUMAHUE, IMaMSTh,
peub, HaOJII01aTeNbHOCTh, UHTEIUIEKT U MblluleHue. Craboe pa3BUTHE KaXJI0TO U3 HUX
CTAaHOBUTCSI CEPbE3HBIM IIPETISITCTBUEM B yueoe.

4. Xopomasi pabOTOCMOCOOHOCTh, KOTOpas O0OECIEYMBACTCS HOPMAJIbHBIM
(¢u3nuecKkuM cocTossHHEM. Beap cepbe3Hoe yuyeHHe — 3T0 OOJBbIIOM MHOTOCTOPOHHHUM M
pazHooOpa3Hblil Tpya. Pe3ynbraT 00ydeHus OIEHUBAETCS HE KOJUYECTBOM COOOIIaeMOit
uH(pOopMaIK, a KAaYECTBOM €€ YCBOCHUS, yMEHUEM €€ UCII0JIb30BaTh U PA3BUTHEM Yy CeOsl
CIIOCOOHOCTH K JaJIbHEUILIEMY CaMOCTOSATEILHOMY 00pa30BaHMUIO.

5. CootBercTBUE W30paHHON JEATEIBHOCTH, Npodeccur WHANBUIYATbHBIM
cnocobHocTsiM. HeoOxoaumo BbIpaboTaTh y ceOs yMEHHE CaMOpEryJupoBaTh CBOE
HSMOILIMOHAIIBHOE COCTOSIHUE M YCTpaHsATh OOCTOSITENCTBA, HapyLIAIONINe JeIOBOU
HACTPOI1, MeIalore HaMEYeHHOH paboTe.

6. OBnaneHue ONTHMAJIbHBIM CTHJIEM pPaOOThl, OOECHEUMBAIOIIUM YCIEeX B
nesitenbHOCTU. UepenoBanue Tpyaa u nay3 B paboTe, NepHoAbl OTAbIXA, HHIWBUIYaIbHO



000CHOBaHHAsl HOpMa POJOJDKUTEIBLHOCTH CHA, MPEANOYTEHUE BEUEPHUX WM YTPEHHUX
3aHSITUN, CTPECCOYCTOMUYMBOCTh HA AK3aMEHAaX U OCOOCHHOCTHU MOATOTOBKH K HUM,

7. YpoBeHb TpeOOBaHUH K ce0e, ONpeeIsIeMbIiA CIIOKUBIIICHCS CAaMOOIICHKOM.

AJleKkBaTHasl OIlEHKa 3HAHWH, JOCTOUHCTB, HEJJOCTATKOB — Ba)KHAasi COCTABJISIOIIAS
caMOOpraHU3alliy 4YeJoBeKa, 0e3 Hee HEBO3MOXKHA ycIelTHas pabdoTa Mo yHpaBICHUIO
CBOMM IIOBEJCHHUEM, EATEIbHOCTBIO.

OnHa U3 OCHOBHBIX OCOOCHHOCTEH OOYYE€HHSI B BBICIICH IIIKOJIE 3aKIIOYACTCS B
TOM, YTO MOCTOSIHHBI BHEIIHUI KOHTPOJIb 3aMEHSIETCSI CAMOKOHTPOJIEM, aKTUBHAS POJIb
B 00y4YEHUU MPUHAJICKHUT YKE HE CTOJIBKO MPENoJaBaTelNt0, CKOJIbKO CTYICHTY.

3Hasi OCHOBHbIE METO/[bl HAYYHOW OpPTraHM3allMd YMCTBEHHOI'O TPYy/a, MOXHO MpHU
HAaUMEHBIIUX 3aTpaTax BPEMEHHU, CPEJICTB U TPYIOBBIX YCHJIMHA JOCTHYb HAUTYUIIUX
pe3ybTaTOB.

O¢ddexTuBHOCT  yCBOEHHUS  ToOCTymnaromeid  uHGoOpManmuu  3aBUCHUT  OT
paboTOCIIOCOOHOCTH Y€I0BEKA B TOT WJIM MHOM MOMEHT €ro JIeITeIbHOCTH.

Pabomocnocobnocms — ciocOOHOCTh YENIOBEKAa K TPYAY C BBICOKOW CTENEHBIO
HaMpsOKEHHOCTH B TEUYEHUE OMNPEACICHHOTO BpEeMEHHM. PasznnuaroT BHYTpPEHHUE U
BHEIIHKE (PAKTOPBI pabOTOCIIOCOOHOCTH.

K BHyTpeHHHM (akTOopaM pabOTOCIOCOOHOCTH OTHOCSTCS HHTEIUIEKTyallbHbIE
0COOEHHOCTH, BOJISl, COCTOSIHUE 3/10POBbSI.

K BHEIIHUM:

- opranuzaius pabo4ero MecTa, peXxuM Tpyaa U OTIbIXa;

- YPOBEHb OpraHM3alluu TpyJa — YMEHHE MOJY4YUTh CIPaBKy M IOJIb30BAThCS
uH(popMaIuei;

- BEJIMYMHA YMCTBEHHOU HATPY3KHU.

Boinaromuiics pycckuit ¢usuonor H. E. BBegeHckuil BbIACNWI CleayIONIUE
YCIIOBUS MPOAYKTUBHOCTH YMCTBEHHOM JIESATEIHLHOCTH:

- BO BCSIKUU TPYJ HY>KHO BXOJIUThH IMOCTENIEHHO;

- MEpPHOCTh M PUTM PalboOThl. Pa3HbIM moJaM mpucyl] 0oJjiee UM MEHEE pa3HbId
TeMIT paboThlI;

- MPUBBIYHAS TIOCJIEIOBATEILHOCTh U CUCTEMATUYHOCTh JICSITEIbHOCTH;

- MPAaBUJILHOE YE€pPE/IOBAHUE TPY/Ia U OTAbIXA.

OTaplx HE mpeanojaraer o0s3aTeIbHOr0 IMOJHOTO Oe3eUCTBHS CO CTOPOHBI
YeJIO0BEKa, OH MOXET ObIThb JOCTUTHYT NpPOCTON mNepeMeHou jaena. B Teduenuwe nHs
paboTocrnocoOHOCTh M3MeHseTcs. Hanbonee mIoM0TBOPHBIM SIBJISICTCS ympeHHee 8pems
(c 8 0o 14 uacos), mpuyeM MakCUMaIbHasi pabOTOCIOCOOHOCTh MPUXOAUTCS HA TIEPHOJT C
10 mo 13 gacoB, 3ateM nocieobedennoe — (¢ 16 1o 19 vacoB) u seueprnee (¢ 20 no 24
gacoB). O4eHb TPYAHBINA U1 TIOHUMAHWS MaTEpHall JIydllle U3ydaTh B Haydajie KaXKI0To
OTpe3Ka BPEMEHH (JIydllle BCEro YTPEHHEro) mocie xopoiiero ornabixa. Yepes 1 — 1,5
yaca HYXHBI TiepepbiBbl 110 10 — 15 muH, yepe3 3 — 4 yaca paboOThI OTABIX JOJDKEH OBITh
MPOJIOJDKUATEITLHBIM — OKOJIO Jaca.

CocTaBHOM YacThbl0O HAy4YHOM OpraHU3allMd YMCTBEHHOTO TpyJda SBISETCS
OBJIaJICHUE TEXHUKOU YMCTBEHHOI'O TPY/Ia.

dusnuecKku 3A0pOBbIN MOJIOJION YeJIOBEK, 00JIaJatoIiil XOPOIIe MOArOTOBKON U
HOPMaJIbHBIMU CMOCOOHOCTSAMHM, JOJDKEH, OyJIydH CTYACHTOM, OTIaBaTh yyexuro 9 — 10
yacoe 6 deHvb (U3 HUX 6 4yacoB B By3e U 3 — 4 yaca goma). JIto0oil mpeaMer Heb3s
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U3YYUTh 3a HECKOJBKO JHEeW Imepeln HK3aMeHOM. Ecim cTygeHT B roay paboraer
CUCTEMATHYECKA, TO OH OBICTPO BCE BCIIOMHUT, BOCCTAaHOBHUT 3a0biToe. Ecmm ke
MOATOTOBKA IIA aBPAJIbHO, TO Yy CTyJIEHTAa HE OyAeT make OOIero MmpeaCcTaBICHUS O
mpeaMeTe, OH 3a0yIeT BCe CAaHHOE.

CrnenyeT B3STh 3a MPABUIIO: YVUUMBCA e€HCEOHEeBHO, HAYUHAS C Nepeo2o OHs
cemecmpa.

Bpemsi, KOoTOpeIM pacmojiaraeT CTYICHT Jis BBINOJHEHUS Y4YeOHOTO TUTaHA,
CKJIQJIBIBACTCS U3 JIBYX COCTABIISIONINX: OJHA U3 HUX — ATO ayJUTOpHAs padoTa B By3e I10
paclucaHuIo 3aHATHM, Jpyras — BHEAYJIUTOpPHAas CaMOCTOATENbHas pabora. 3agaHusl U
MaTepualbl JJISI CaMOCTOSTEILHON PabOThl BBIJAIOTCS BO BpeMs yUE€OHBIX 3aHSATHH I10
paclucaHuio, Ha OJTHUX K€ B3aHATHUAX IIPENojaBaTelb OCYIISCTBISIET KOHTPOJb 3a
CaMOCTOSITeNIbHOM PaboTOM, a TakKe OKa3bIBaeT MOMOIIb CTYACHTaM I10 IPaBUIIbHOU
OpraHu3aluu padoThI.

UToOBl BBIMOJHUTE BECh O0BEM CAMOCTOSTEIBHON pPabOThl, HEOOXOAUMO
3aHUMAThCS MO 3 — 5 4YacoB eXeaHeBHO. HaunHaTh caMoCTOSATEIbHBIC BHEAYIUTOPHBIC
3aHATHS CIAEAYeT C TEPBBIX KE€ JHEH ceMecTpa, MPOIYIICHHBIC THU OYAYT MOTEPSHBI
0€3BO3BPATHO, KOMIICHCHPOBATh WX IMO3THEE YCHJICHHBIMHU 3aHATHAMH 0€3 CHWKCHHS
KadecTBa pabOTHI M €€ MTPOU3BOANTEIILHOCTH HEBO3MOXKHO. [lepBbie JHU ceMecTpa OYCHb
BKHBI JIJII TOTO, YTOOBI BKIIOYHUTHCS B PabOTy, YCTAaHOBUTH OIPEACIICHHBIN TOPSIOK,
PABHOMEPHBIA PUTM HA BECH CEMECTP.

PutMm B paboTe — 3TO €KeIHEBHBIE CAMOCTOSITEIIbHBIC 3aHATHS, )KEJIaTeILHO B OJIHU
U T€ K€ Yachl, NMPH 11eJIeCO00pa3HOM YepeIOBAaHUHU 3aHATUM C TIEpEephIBAMU JJI OT/bIXA.
Bnauane mist Toro, 4ToObl OpraHu30BaTh PUTMUYHYIO pabOTy, TpeOyeTCsl CO3HATEIHHOE
HarpspbkeHne Boyid. Kak TOIbKO 4eIOBEK BTSAHYIICS B pabOTy, MPUHYKJICHUE CHUXKACTCS,
BO3HUKAET MPUBBIUKA, pab0Ta CTAHOBUTCS MTOTPEOHOCTHIO.

Ecau nmopsiiok B paboTe 1 €e pUTM YCTAaHOBJICHBI MPABUJIBLHO, TO CTYJICHT W30 JTHS
B JIEHb MOKET paboTaTh, HE CHIDKAsI CBOEH MPOU3BOAUTEIILHOCTH U HE TIEperpykas ceOs.
[IpaBunpHas cMeHa OJHOTO BUA PabOTHI APYTHM TO3BOJISET OTABIXaTh, HE MpeKpamas
padoTHI.

Taxkum 0OpazoM, mepBas 3ajada OpraHU3allid BHEAYJAUTOPHOW CaMOCTOSTEILHON
paboThI — 3TO COCTaBJICHNUE PACIIHCAHMS, KOTOPOE JIODKHO OTpakaTh BpEeMsl 3aHATHH, UX
XapakTep (TEOPeTUUECKUil Kypc, MpakTUYECKHUE 3aHATUS, Tpaduyeckre padoThl, YTEHHE),
MepephIBBI HAa 00€, Y)KWH, OTIBIX, COH, P03 U T.1. Pacmucanue He MpeaonpeaesicT
cojep)kaHusl PpabOThI, €€ coJepKaHue HEeH30eKHO OyIeT H3MEHATHCA B TCUCHHUC
cemectpa. [lopsaok ke crneayer 3aKpenuTh Ha BECh CEMECTP U MPHUIIOKUTh BCE YCHIIHS,
yTOOBI MOJIEP)KUBATH €0 HEM3MEHHBIM (KPOME HUCIIPABJICHHUS ONTHOOK B IJIAHUPOBAHHH,
KOTOpPBIE MOTYT BOSHUKHYThH M3-32 HEJIOOIICHKN 00BheMa PabOThI MU MEPEOIEHKH CBOUX
cun).

[Ipu onHOOOpa3HON paboTe YenoBEK yTOMISETCsl OOJblle, YeM Mpu padbore
pasHoro xapaktepa. O HaKO HE BCET/ia 1esecoo0pa3Ho 3aHUMAThCSI MHOTUMHU YIEOHBIMU
JUCITUTUIMHAMHY B OJMH M TOT K€ JICHb, TaK KaK MPU KaKIOM IEepPeXoJie HY)KHO BHOBb
COCPEIOTOYNTh, BHUMAHHE, YTO MOXKET NPHBECTH K moTepe BpemeHu. Hambonee
1eaecoo0pa3Ho €XKeIHEBHO paboTaTh He Oojiee YeM HaJ ABYMS — TpeMs JTUCIUILUITMHAMMU.

Haumnas paboTy, He HYXHO CTPEMHUTBCS JeJIaTh BHAUaje CaMyH TSDKEIYIO ee
4acTh, HAJ0 BBIOpaTh YTO-HHOYAb CpEIHEE MO TPYAHOCTH, 3aTeM IEeperTH K Oosee
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TpyaHO pabore. U Hamocnegok OCTaBUTH JIETKYIO 4YacTb, TPEOYIONIYIO HE CTOJIBKO
OOJNBINIMX MHTEIUIEKTYATbHBIX YCHJIMH, CKOJBKO OIPEACICHHBIX MOTOPHBIX JICUCTBHIMA
(uepueHue, mocTpoeHue rpaMKoB U T.11.).

CamMocTosITeNbHBIC 3aHATHS TOTPEOYIOT WHTEHCHBHOTO YMCTBEHHOTO TpPYIa,
KOTOPBI HEOOXOAMMO HE TOJIbKO MPaBUILHO OPraHU30BaTh, HO U CTUMYJIUpOBaTh. [Ipu
ATOM OYE€Hb BAXXHO YMETh MOJJEPKUBATh YCTOMUYMBOE BHHUMAHUE K H3y4aeMOMY
Marepuaily. BoipaboTka BHUMaHUSI TpeOYyeT 3HAYUTENbHBIX BOJEBBIX ycwinil. IMeHHO
MOATOMY, €CJIM CTYAEHT 3aMeuyaeT, YTO OH YacTO OTBJIEKAeTCS BO BpeMs
CaMOCTOSTENIbHBIX 3aHSTUH, €My HaJl0 3aCTaBUTh cebsi cocpenorouuThes. [logoOHyro
npoleaypy HeoOX0AUMO MPOAENIbIBATh MOCTOSTHHO, TaK KAaK 3TO SIBJSETCS TPEHUPOBKOM
BHUMAaHMs. Y CTOMYMBOE BHUMAHUE TOSIBISIECTCS TOT/IA, KOT/Ia YeTIOBEK OTHOCUTCS K JIeNy
C UHTEPECOM.

Crnenyet npaBUIIbHO OPraHU30BATh CBOM 3aHATHS MO BpeMeHH: 50 MUHYT — paboTa,
5 — 10 muHyT — TIepepbIB; 1mocie 3 yacoB padoThl mepepbiB — 20 — 25 munyT. MHaye
HapacTaollee YTOMJIEHHUE MOBJICUET HEYCTOMUYMBOCTh BHUMaHUsA. O4YeHb CYIIECTBEHHBIM
(dakTOpOoM, BIUSAIONIUM Ha MOBBIIIEHUE YMCTBEHHOH pabOTOCIIOCOOHOCTH, SBISIOTCS
CUCTEMAaTHUYECKUE 3aHATHUS (PU3MYECKON KyiabTypou. OpraHuzaius aKTUBHOTO OTJIbIXa
MpeaycMaTpUBAeT dYepeJOBaHUE YMCTBEHHOW M (PU3MUECKON JESATEIbHOCTH, YTO
MOJIHOCTHIO BOCCTAHABIIUBAET PabOTOCIIOCOOHOCTh YEJIOBEKA.
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METOJUYECKHUE PEKOMEHIALIMA 151 CTYAEHTOB I10 OTAEJBbHBIM
®OPMAM CAMOCTOSATEJIBHOMN PABOTHI

C nepBbIX K€ CEHTAOPbCKUX JHEN HA CTyJEHTa OOpPYLIMBAETCS IPOMaJHbBIN 00bEM
UHpOpMaIMU, KOTOPYIO HEO0OXOIMMO YCBOMTh. HyXHBIM Marepuan COIEpKUTCS He
TOJIBKO B JIEKIMSX (3allOMHUTH €ro — 3TO TOJIBKO Majas 4YacTh 3aJauyd), HO U B
yueOHUKax, KHHUTax, craThsix. [lopoli BO3HHMKAeT HEOOXOJUMOCTb MPHUBICKAThH
uH(pOpMalMOHHbBIE pecypchl UHTEpHET.

Cuctema BY30BCKOTO O0OydeHHUS MOJApa3yMeBaeT 3HAYUTEIBHO  OOJIBIIYIO
CaMOCTOSITENIBHOCTh CTYAEHTOB B INIAHUPOBAHUM M OPraHU3ALlMU CBOEU JCATEIBHOCTH.
BuepaniHemMy HIKONBHUKY CclI€JaTh 3TO OBIBAET BECbMa HENPOCTO: €CIM B IIKOJE
€KECTHEBHBIM KOHTPOJb CO CTOPOHBI YYMTEJS 3aCTaBIISI IIOCTOSIHHO M CHCTEMATHYECKH
TOTOBUTBCS K 3aHATHUSAM, TO B By3€ BONPOC 00 ypOBHE 3HAHUI BIUIOTHYIO BCTAET IEPEN
CTYJAEHTOM TOJIBKO B NEPHUOJI ceccuu. Takas cUTyalusi 000OpaunBaeTcs AJsi HEKOTOPBIX
co0JIa3HOM BECh CEMECTpP IOCBATUTH CBOOOJHOMY BpEMSIPENPOBONKICHHUIO («KOT/Aa
OyZeT Hy>KHO — Bblyuy!»), a KOTJla IPUXOJUT IOpa dK3aMEHOB, MaTepuasa, MoajaexKaliero
YCBOEHHUIO, OKa3bIBAETCS TaK MHOIO, YTO HMKakKas IaMATb HE CIOCOOHAa C HUM
CIPABUTHCS B OCTABIIUICS IPOMEKYTOK BPEMEHMU.

Pabora ¢ kumroii. [Ipu pabore ¢ KHUroil HEOOXOaUMO MOAOOpaTh JIUTEPATYpY,
HAay4YUThCSl TPABWIBHO €€ YWTaTh, BecTH 3amucu. Jlnsg mnonmbopa nuTepatypsl B
OMOIMOTEKE UCTIONIB3YIOTCS al(aBUTHBIN U CUCTEMAaTHUYECKUI KaTaIoTH.

Ba)xHO NOMHHMTB, YTO pallMOHAIbHBIE HAaBBIKM pPa0OTHl C KHUIOM - 3TO BCErjaa
0oJIp1Iasi SKOHOMHMSI BPEMEHU U CHIL.

[IpaBuibHBIN MOAOOP YYEOHMKOB PEKOMEHAYETCS IMPENoJaBaTelieM, YUTAIOLUM
JeKUMOHHBIM Kypc. HeoOxoaumass nuTepaTypa MOXKET OBITh TaKXKe YyKa3aHa B
METOJUYECKHUX pa3paboTKax Mo JaHHOMY KypCy.

N3yudass martepuan mno yuyeOHHKY, CIeAyeT MEPEeXOIUTh K CIEAYIOLIEMY BOIPOCY
TOJILKO TIOCJI€ TPaBUJIBHOTO YSICHEHUS TNPEbIIYyIIero, ONUChiBasg Ha Oymare Bce
BBIKJIAJIKM U BBIYHMCIEHUS (B TOM YHCJIE T€, KOTOphle B YYEOHHKE OIYIICHbI WU Ha
JIEKIUU JaHbl ISl CAMOCTOSATEIBLHOTO BHIBOJIA).

[Tpu w3ydeHun 000N AMCUMIUIMHBI OOJBIIYI0O M BAaXKHYI pOJb HIPAET
CaMOCTOSITENIbHASL UHANBHUyalIbHAs paldoTa.

Ocoboe BHUMaHuE cienyeT oOpaTUTh Ha ONPEIEIIEHNE OCHOBHBIX IOHATHN Kypca.
CtyaeHT JA0KeH NOoApOOHO pa3OupaTh MPUMEPBL, KOTOPbIE TMOSACHSIOT TaKHe
ONPENEIICHNS,, U YMETb CTPOWUTH AaHAJIOTWYHBIE IPUMEPBI camoCTOsATENbHO. HykHO
N00UBAaThCS TOYHOTO MPEACTABICHHS O TOM, 4YTO H3ydaellb. [loje3HO cocTaBiAThH
OMOpHbIE KOHCHEKTHI. [Ipy M3yueHun matepuana no y4yeOHHUKY IOJIE3HO B TeTpaau (Ha
CHEUMATbHO OTBEJIEHHBIX IOJISIX) JAOINOJHATH KOHCHEKT JeKuuid. Tam ke cienyer
OTMEYaTh BOIPOCHI, BBIIEJIEHHBIE CTYJEHTOM JUJISl KOHCYJIBTALMH C MIPENOIABATEIIEM.

BbIBOJBI, MONy4EHHBIE B pE3YyJbTaTe W3YYECHHS, PEKOMEHAYETCS B KOHCIEKTE
BBIJIEIISATh, YTOOBI OHU MPU NEPEUYUTHIBAHUY 3aIUCEH JTydllle 3alIOMUHAJIHCh.

OneIT MOKa3bIBa€T, YTO MHOTUM CTYAE€HTaM IIOMOTaeT COCTaBJICHHE JIUCTa
OTOPHBIX CHUTHAJIOB, COJEpIKAllero Ba)KHEHIIMEe M Haumbojee 4acTo yHoTpelisemble
Gopmynel M TOHSTHA. TakoW JUCT NOMOraeT 3almOMHUTH (POPMYJIbl, OCHOBHBIE
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MOJIOKEHUST JIEKIIMM, a TAaKXKE MOXET CIYKUTh IOCTOSHHBIM CIPaBOYHUKOM JIS
CTYJICHTA.

Paznuyator nBa BUJA YTEHUS; NEPBUYHOE U BTOpUYHOE. [lepsuunoe — 3TH
BHUMATEIbHOE, HETOPOILJIMBOE YTEHUE, IIPU KOTOPOM MOKHO OCTAHOBUTHCS HA TPYIAHBIX
Mectax. [locie Hero He AOHKHO OCTaThCs HM OJHOIO HEMOHSATHOTO ojioBa. CoaepikaHue
HE BCETr/la MOXKET OBITh MOHSATHO MOCJE NEPBUYHOTO UYTEHUS.

3ajava 6mopuyHo20 YTEHUs TIOJHOE YCBOEHHE CMbICIA LEJIOro (Imo cyery 3TO
YTEHUE MOXKET OBITh U HE BTOPHIM, a TPETHUM HJIA YETBEPTHIM).

IIpaBuJia CaAaMOCTOSITeJILHOM padoThI c JIATEPATYPOH.
Kak yxe oTrmewanock, camocTosdTeNnbHas pabora ¢ yueOHMKAMH M KHUTaMu (a Takxke
CaMOCTOSATENIbHOE  TEOPETHUYECKOE  HCCIEOBaHUE  MPOOJieM, 0003HaYEHHBIX

npernojaBaTesieM Ha JIEKIUSAX) — O9TO BakHeHIee yciaoBue ¢GopMUpOBaHUS y ceOls
Hay4YHOTro crioco0a mo3Hanus. OCHOBHBIE COBETHI 3/1eCh MOYKHO CBECTH K CIICYIOIITUM.

e CocTaBUTh MEpeyYeHb KHUT, C KOTOpPhIMU Bam cieayeT MO3HAKOMMTBLCS; «HE
cTapaiiTech 3allOMHUTH BCE, YTO BaM B Oiuxkaiiiiee BpeMs HE TOHaAO0OUTCS, — COBETYET
cTyneHTty u mojoaomy ydeHomy I. Cenbe, — 3allOMHUTE TOJIBKO, TJI€ ATO MOKHO
OTBICKAThHY.

* CaM Tako#l mepedyeHb JOJDKEH OBbITh CUCTEMATHU3UPOBAHHBIM (YTO HEOOXOAMMO
JUISL CEMUHApOB, YTO JJIsI AK3aMEHOB, YTO NPUTOIUTCS JJisl HAHUCAHUST KYpPCOBBIX M
OUIUIOMHBIX paboT, a 4to Bac wuHTepecyer 3a paMkKamMu OQUUMATIBHON Yy4eOHOM
NEATEIBHOCTH, TO €CTh YTO MOXKET paclIupuTh Barry o011yro KyJabTypy...).

» OOs3aTeNIbHO BBINMUCHIBATh BCE BBIXOAHBIC JIAaHHBIC 110 KaXJI0H KHHTE (IIpH
HaAIMMCAHUHU KYPCOBBIX M IUTIOMHBIX pabOT 3TO MO3BOJUT OYCHH COKOHOMHUTH BPEMSI).

* PazoOpatbes miis ce0sl, Kakue KHUTH (MM KaKKe TJIaBbl KHUT) CJIEIyeT MIPOYHTaTh
0oJiee BHUMATEIILHO, @ KaKUE — IIPOCTO MPOCMOTPETh.

 Ilpu cocraBieHMM TEpeYHEW JUTEPATYpPbl CIEAYET MOCOBETOBATHCS C
Ipeno aBaTeIIMA U HAYYHBIMU PYKOBOJIUTEISAMH (MUIH JaKe ¢ 00Jiee TTOArOTOBICHHBIMU
U 3PYJUPOBAHHBIMU COKYPCHUKAMU), KOTOpbIe TOMOTYT BaMm myudliie cCopueHTUpOBaThCA,
Ha YTO CTOUT OOpaTUTh OOJIbIIIEE BHUMAHUE, @ HA YTO BOOOIIE HE CTOUT TPATUTH BPEMHL...

* EcrecTBeHHO, BCE€ TMPOYMTAHHBIE KHUTH, YYEOHUKM U CTaTbU CJIEAyeT
KOHCTIIEKTHUPOBAaTh, HO 3TO HE O3HA4YaeT, YTO HAJI0 KOHCIEKTHUPOBATh «BCE MOAPSI»:
MOYXHO BBIMUCHIBATh KPAaTKO OCHOBHBIC HJIEM aBTOpa M WMHOTJA MPUBOAUTH HamboJliee
SIpKUE Y TTOKa3aTeNbHbIE IIUTATHI (C YKa3aHUEM CTPAHHUII).

* Ecnmu kxaura — Bamra coOGcTBeHHas, TO JONMyCKaeTCs JeNaTh Ha IOJSX KHHUTU
KpaTKWE MTOMETKU WJIM K€ B KOHIIC KHUTH, Ha MYCTBHIX CTpaHHUIaX MPOCTO CAEIaTh CBOM
«TPEIMETHBIN yKa3aTelby, TJIe OTMEYAroTCS HaubOojiee MHTEepecHbIe Il Bac mbiciu u
00s13aTEIPHO YKa3bIBAIOTCA CTPAHUIIBI B TEKCTE aBTOpa (3TO OYEHb XOPOIIUI COBET,
MTO3BOJISIONINNA APKOHOMHTH BpeMsl M OBICTPO HAaXOAUTh «HM30paHHBIC» MECTa B CaMBIX
pPa3HbIX KHUTAX).

 Ecnu Bel panbiie mano pabotanu ¢ HAydHOW  JIUTEPATypod, TO CIIETYET
BbIpa0OTaTh B ce0€ CIOCOOHOCTh «BOCIPUHUMATHY CIIOKHBIE TEKCTBI; 1JIS1 3TOTO JTYUIIHMA
IpUeM — HAy4YUThCA «UHUTATh MEIJICHHO», KOoTjJa Bam MOHSATHO KaXJa0€ MPOUYUTAHHOE
CJIIOBO (a ecliid CJIOBO HE3HAKOMOE, TO JUOO C MOMOIIBIO CIIOBaps, JIMOO C MOMOIIbIO
npenojaBatesisi 00513aTeJIbHO €ro y3HaTh), U 3TO MOXKET 3aHATh HeMayioe BpeMs (y KOro-
TO — JI0 HECKOJIbKUX HENENIb U JaXKe MECSIEB); OMBIT MOKAa3bIBAET, YTO IOCIE 3TOTO
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CTYJIEHT KaKMM-TO «4yJOM» HauWHaeT OyKBaJIbHO 3arjiaTblBaTh KHUTU U YyTh JIU HE
BUJIETh «CKBO3b O0JIOKKY», CTOSIIIAsE 3TO paboTa Wiy HeT...

* «JInbo uwuraiite, MMOO NEpPETUCTHIBANTE MaTepuaj, HO HE MbITAUTECh YHUTATh
obicTpo... Ecam TekcT MeHsT HWHTEpecyeT, TO YTeHHE, pa3MbIIUICHHE U Jaxke
(daHTazupoBaHUEe MO 3TOMY MOBOAY CIMBAIOTCS B €AMHBIM MPOLECC, B TO BpeMs Kak
BBIHYKJICHHOE CKOPOUYTEHHE HE TOJIbKO HE CIOCOOCTBYET KauecTBY YTECHHs, HO U HE
NPUHOCUT YYBCTBA YAOBICTBOPEHHUS, KOTOPOE MbI TOJIy4YaeM, pa3MbIILIIIS O
MPOYUTAaHHOMY, — coBeTyeT ['. Cernbe.

* EcTb emie oauH 3 pekTUBHBIN CIIOCOO ONTUMHU3UPOBATh 3HAKOMCTBO C HAYYHOM
JUTEPATYPOH — CIENYET YBIEUbCS KaKOM-TO U U BCE KHUTU MIPOCMATPUBATH C TOUYKHU
3peHus JaHHOUW ujeu. B 3ToM ciyyae cTyAeHT (Wi MOJIOON Y4eHBI) Oyner Kak Obl
UCKATh apTyMEHTBI «32» WJIM «IPOTUB» UHTEPECYIOIIEeH ero uaeu, U OJJHOBPEMEHHO OH
Oynmer kak Obl OOmIaTBCS C aBTOpaMU JTUX KHUT 1O TIOBOJlY CBOUX WHAEH H
pa3MbliiuieHui. .. [Ipo6iema uib B TOM, Kak HalTH «CBOIO» HJICHO...

YreHne HaydHOTO TEKCTa SBJSICTCS YacThIO MO3HABATENbHOW JeATenbHOCTH. Ee
1elb — W3BJICUCHHE W3 TeKcTa HeoOxomumoil wmHpopmanuu. OT TOrO Ha CKOJBKO
OCO3HAaHHA YHUTAIONIMM COOCTBEHHAs BHYTPCHHSAS YCTAHOBKAa TMpW OOpaIleHuH K
MEYaTHOMY CJIOBY (HAlTH HYXHBIC CBEJEHHS, YCBOUTh MH(POPMAIUIO MOJHOCTHIO WU
YaCTUYHO, KPUTHUECKH MPOAHATM3UPOBATh MaTepuanl ¥ T.II.) BO MHOTOM 3aBHCHT
3 PEKTUBHOCTH OCYIIECTBISIEMOTO ICUCTBUS.

Boiaensitor uemwipe ocrnosnvie ycmanoeKku 6 umeHuu HAy4HO20 MEeKCma:

1) wuHPOPMAIIMOHHO-TIOUCKOBBIM  (337a4a — HAWTH, BBIICIUTH HCKOMYIO
uH(pOpMAITHIO);

2) ycBauBaromas (yCWIns YUTATeNsl HalpaBlIeHbl Ha TO, YTOOBI KaK MOKHO IOJTHEE
OCO3HaTh U 3aIIOMHUTH KaK CaMH CBEJICHUS M3JIaraeMble aBTOPOM, TaK U BCIO JIOTHUKY €ro
paccykJIeHul );

3) aHANUTHKO-KpUTHYECKash (YUTATENb CTPEMUTCS KPUTHYECKH OCMBICIHTD
MaTepua, MpoaHaJIN3uPOBaB €ro, ONMPEACITUB CBOE OTHOLIICHUE K HEMY);

4) TBopueckas (Co3maeT y yuTaTeNs TOTOBHOCTh B TOM WM WHOM BHIE — Kak
OTIIPaBHOM IMYyHKT JUISI CBOUX PACCYKIIEHUH, Kak 00pa3 aJisi JSHCTBHS TI0 aHAJIOTHH U T.11.
— WCIIONIb30BaTh CYXJICHHUS aBTOpa, XOJ €ro MbICIeH, pe3ynbTar HaOIoaeHMS,
pa3paboTaHHYIO0 METOJIUKY, TOTIOJHUTH UX, MOABEPTHYTH HOBOW MPOBEPKE).

C HanuuMeM pa3TUYHBIX YCTAaHOBOK OOpaIlIeHUs K HAYYHOMY TEKCTy CBSI3aHO
CYLIECTBOBAHHUE U HECKOJIbKUX 6UO06 UM EHUA:

1) oubnmorpaduueckoe —  IpocMaTpUBaHHE KapTOYEK KaTajora,
PEKOMEHIATEIbHBIX CITUCKOB, CBOJHBIX CITUCKOB XYPHAJIOB U CTaTeH 3a TOJ U T.IL.;

2) OpOCMOTPOBOE — HCIOJB3yeTCs  JUIsl TOMCKAa MAaTepualioB, COJEp Kallux
HY)KHYI0 HH(POPMAIHNIO, OOBIYHO K HEMY MPUOETAIOT Cpa3y mocjae padoThl CO CIUCKAMMU
JUTEPATYPhl M KAaTaJlOTaMH, B PE3YJIbTaTe TAKOTO MPOCMOTPA YMUTATETh yCTaHABIMBAET,
KaKWe U3 UCTOYHUKOB OYIyT UCIIOJIL30BaHbI B JaJIbHEHIIEH paboTe;

3) O3HaKOMHTENHHOE — TMOJpa3yMeBaeT CIUIONIHOE, IOCTaTOYHO TMOAPOOHOE
NPOYTEHHE OTOOpPAHHBIX CTAaTEW, TJIaB, OTIACIBHBIX CTPAHMII, IEJIb — MO3HAKOMHUTHCS C
XapakTepoM HWHQPOpPMAIMHM, Yy3HaTh, KaKWe€ BOMPOCHI BBIHECEHBI aBTOPOM Ha
paccMOTpeHHe, IPOBECTH COPTUPOBKY MaTepHAIIa;
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4) usyyarouiee — NpeNroyaraeT JOCKOHAJIbHOE OCBOCHUE Marepuasa; B XOJe
TaKOro YTEHHUs MPOSIBISETCS JOBEpUE UMTATENII K aBTOPY, TOTOBHOCTh IPHUHSATH
M3JI0KEHHYIO HH(POPMALIMIO, PEAaTM3yEeTCsl YCTAaHOBKA Ha MPEJEIbHO MOJHOE MOHUMAaHUE
MaTepuaia;

5) aHaJIUTUKO-KPUTHUECKOE M TBOPUECKOE YTEHHME — JIBa BUJAA UTEHUS ONM3KHE
MeXay cOOOM TeM, YTO YJYacTBYIOT B PEIICHHH HCCIEAOBATENbCKUX 3amad. [lepBbril u3
HUX MpEAroaraeT HalpaBJICHHBIM KPUTUYECKUIN aHANIN3, KaKk caMOil WH(pOpMallnuu, TaK U
CIOCOOOB €€ MOJYYEHUs U M0JIa4u aBTOPOM; BTOPOE — MOUCK TEX CYKJEHUMU, (PaKTOB, MO
KOTOPBIM WJIM B CBSI3U C KOTOPBIMH, UYATATEIh CYUTACT HY>KHBIM BBICKa3aTh COOCTBEHHBIE
MBICJIH.

N3 Bcex pacCMOTPEHHBIX BHUIOB YTEHUS OCHOBHBIM [UJISI CTYACHTOB SIBJISIETCS
U3y4Jaroiee — UIMEHHO OHO IO03BOJIIET B paboTe ¢ y4eOHOM JMTepaTypoil HaKariuBaTh
3HaHUS B Pa3IMYHBIX oO0dacTsaX. BOT moyeMy HMMEHHO 3TOT BHUJ UYTEHHUS B paMKax
yuyeOHOU JeATEeIbHOCTU JIOJDKEH OBITh OCBOEH B IEpBYHO odepeab. Kpome Toro, mpu
OBJIAJICHUH JTaHHBIM BHJIOM YTEHUS (OPMHUPYIOTCS OCHOBHBIE MPUEMBI, MOBBIIIAIOUINE
3¢ (PeKTUBHOCTH PabOTHI C HAYYHBIM TEKCTOM.

OcHogéHble 6U0bL CUCMEMAMU3UPOBAHHOU 3ANUCU NPOYUMAHHO20:

1) aHHOTMpPOBaHHE — MPEEIBHO KPATKOE CBSI3HOE ONMUCAHWE MPOCMOTPEHHOU WM
MIPOYUTAHHON KHUTH (CTAThH), €€ COJIEPKaHMsl, HCTOUHUKOB, XapaKTepa U Ha3HAUYCHHUS,

2) nmjJaHUpOBaHWE — KpaTKasl JIOTMYECKas OpraHM3alus TEKCTa, pacKpbiBaroulas
COJIepKaHUE U CTPYKTYpPY U3y4aeMOro MaTepHaa;

3) Te3upoBaHUE — JAKOHUYHOE BOCIIPOU3BEACHUE OCHOBHBIX YTBEPKACHUN aBTOpa
0e3 npuBieUeHUs (PaKTUUECKOTO MaTepuaa;

4) nuTHpOBaHUE — JOCIOBHOE BBINHUCHIBAHUE W3 TEKCTa BBIACPIKEK, M3BJICUCHUH,
HaunboJee CyIECTBEHHO OTPaXarolUX Ty WIM UHYIO MBICIb aBTOPA;

5) KOHCHEKTUPOBAaHUE — KPAaTKOE U IOCJIEJOBATEIbHOE M3JI0KEHHUE COACpPKAHUS
IPOYUTAHHOTO.

KOHCIIEKT — CIOXHBIA CHOCOO H3JIOXKEHUSI COJAEPKAHMS KHUTH WM CTaTbUu B
JIOTUYECKON MOCIe0BaTENbHOCTH. KOHCIIEKT aKKyMyJIHpyeT B ceOe MPEebIyIIHe BUIbI
3aIuCH, ITO3BOJIIET BCECTOPOHHE OXBATUTh COJIEPKaHNE KHUTH, cTaTbu. [[loaTOMy ymeHune
COCTaBJIATH IJIaH, TE3UCHI, I€JIATh BBIITMCKU U IPYTHUE 3aIIUCU ONPEAEIAET U TEXHOIOTHUIO
COCTABJICHUSI KOHCITEKTA.

Memoouueckue peKkomeHOauuu no cOCMagi1eHuI0 KOHCneKma.

1. BHumaTenbHO npoynTanTe TEKCT. YTOYHHUTE B CIPABOYHOM JUTEpATYype
HEernoHATHBIE cioBa. [Ipu 3amucu He 3a0yabTe BBIHECTH CIPABOYHBIE JTaHHBIE HA TOJIS
KOHCIIEKTA.

2. Brienure riaBHOE, COCTaBbTE IMJIAH.

3. Kpatko chopmynupyiite OCHOBHBIE TOJOKEHUS TEKCTa, OTMETHTE
apryMEHTaIUIO aBTOpA.

4. 3aKOHCIIEKTUPYUTE MaTepual, YeTKO cieayd IyHKTaM IaHa. [lpu

KOHCIIEKTUPOBAHUM CTapalTeCh BBIPA3UTH MBICIb CBOMMH CIIOBAMHU. 3aIlUCH CIIEIYET
BECTH YETKO, SICHO.

5. I'pamoTHO 3ammceiBalite uurarel. L{uTupys, y4UTBIBAWTE JAKOHUYHOCTB,
3HAYUMOCTb MBICIIU.
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B TekcTe KOHCIEKTa KeJaTeIbHO MPUBOJNTH HE TOJIBKO TE3UCHBIE MOJIOKEHUS, HO
1 WX Joka3arenbcTBa. [Ipy odopmileHnn KOHCTIEKTa HEOOXOAMMO CTPEMHUTHCSI K eMKOCTH
Ka)XJI0T0 TpesioKeHusl. MBICIM aBTOpa KHUTH CIIEAyeT M3Jiaratb KpaTtko, 3a00TSACh O
CTUJIE U BBIPA3UTEIBHOCTH HAMUCAHHOTO. YHCIO JOMOJHUTENbHBIX 3JIEMEHTOB
KOHCIIEKTA JIOJIKHO OBITh JIOTUYECKH 0OOCHOBAHHBIM, 3alIUCH JIOJKHBI PACTIPENICTATHCS B
ONPEACICHHON  MOCJIEAOBATEIBHOCTH,  OTBEYAIOIIEW  JIOTUYECKOM  CTPYKTYype
npousBeAeHus. {15 yTOUHEeHHs U AOMOJHEHUSI HEOOXOAMMO OCTaBJISATh MOJIS.

OBnajneHue HaBbIKAMHU KOHCIIEKTUPOBAHUS  TpeOyeT oT CTyJIeHTa
EJIeYCTPEMIICHHOCTH, TOBCEAHEBHOM CaMOCTOSATEILHON padoTHI.

IIpakTu4eckue 3aHATHS.

Jnst Toro 4yToObl MPAaKTHUYECKUE 3aHATHUS TMPUHOCUIM MAKCUMAJBHYIO TI0JIB3Y,
HE0OXO0IUMO MTOMHUTH, UTO YIPAXKHEHUE U PEIICHHE 3a7a4 MPOBOJATCS 110 BEIYUTAHHOMY
Ha JIKIUSAX MaTepuady W CBS3aHbl, KaK MPaBUJIO, C JI€TAJbHBIM pa300pOM OTAENIbHBIX
BOIIPOCOB JIEKIIMOHHOTO Kypca. CienyeT MOTYEPKHYTh, YTO TOJIBKO MOCJE YCBOECHUS
JIEKITMOHHOTO MaTepHaia C ONPEACIICHHON TOUKHU 3peHUs (2 UMEHHO C TOU, C KOTOPOil OH
M3JIaraeTcsl Ha JIEKIUSAX) OH OyJeT 3aKpeIuiaThCs Ha MPAKTUYECKUX 3aHATHUSIX KakK B
pe3yibTare OOCYXKJIEHHMS M aHalii3a JIGKIIMOHHOIO Marepuana, TaKk U C IOMOIIbIO
peuieHuss TpoOJEMHBIX cuTyalui, 3amad. [Ipu 3THX YCIOBUAX CTYIAEHT HE TOJBKO
XOpOIIO YCBOUT Marepuall, HO W HAy4YUTCS NPUMEHATh €ro Ha MPaKTHUKE, a TakKkKe
MOJYYUT JOMOJHUTEIBHBIA CTUMYJ (M 3TO OYEHb BAXKHO) JJI1 aKTUBHOW MHPOPadOTKU
JIEKIUU.

[Ipn caMOCTOSTEIbHOM pENICHUH 3a7ad HY>KHO OOOCHOBBIBATH KaXKJbIH ATaI
pELIEHUs], UCXO/I U3 TEOPETUUECKHX MOJ0KEHUM Kypca. Eclii CTyIeHT BUIUT HECKOJIBKO
nyTe peimieHus mpoOsiemMbl (3a7auu), TO HYXKHO CPaBHUTh MX M BBIOpATh CaMbIi
paunoHanbHbIi. [loe3HO A0 Havana BBIYMCIEHUN COCTABUTH KPATKHUMl IJIaH PELICHUS
npobnemsl (3amaun). Pemenne mpoOieMHBIX 3a7ady WM TPUMEPOB CIEAYyeT H3Jararhb
moipoOHO, BBIYHCIICHUS pacrojaratb B CTPOTOM TOPSIKE, OTAENSIS BCIIOMOTATENbHBIC
BBIYMCIICHUSI OT OCHOBHBIX. PelieHusi mnpu HEOOXOJAMMOCTH HYKHO COIMNPOBOXKIAThH
KOMMEHTapHUAMH, CXeMaMU, YePTeKaMU U PUCYHKAMHU.

CrnemyeT MOMHUTB, UTO PEIICHUE KaXI0W yueOHOM 3aauu JOJKHO JOBOAUTHCS J10
OKOHYATEJILHOTO JIOTHYECKOTO OTBETA, KOTOPOTO TPEOYET yCIOBUE, U TIO BO3MOKHOCTH C
BBIBOJIOM. [loiyueHHBIH OTBET CIEAyeT MPOBEPUTH CMOCOOAMU, BBITCKAIOIMIMMHU U3
cymiecTBa AaHHOW 3amaun. Ilone3Ho Takxke (€ciid BO3MOXKHO) peliaTh HECKOJbKUMU
crioco0aMu ¥ CpaBHUTH TOJyUYCHHBIE pe3yIbTaThl. Pelenne 3a1a4 JaHHOTO THIIA HYXKHO
IPOJIOJDKATH J0 MPUOOPETEHUS TBEPABIX HABBIKOB B UX PEIICHUHU.

Camonposepka.

[Tocne u3yueHus ompeneseHHON TeMbl MO 3aMUCAM B KOHCIIEKTE W y4eOHUKY, a
TaK)XK€ PElIeHUs JOCTAaTOYHOTO KOJIMYECTBA COOTBETCTBYIOIIMX 3a7ad HA MPAKTUYECKUX
3aHATUSX U CAaMOCTOSITEJIbHO CTYJIEHTY PEKOMEHIYETCS, HCIOJIb3Ysl JIUCT OIMNOPHBIX
CUTHAJIOB, BOCIIPOM3BECTH IO TAMSTH OMPEICICHHS, BBIBOALI (HOpMYyI, (GOPMYITHPOBKH
OCHOBHBIX MOJIO)KEHUHN U JIOKA3aTEIbCTB.

B cnaydae HeOOXOIMMOCTH HYXHO €Illeé pa3 BHUMATEIBHO pa3o0paThCi B
Marepuae.

HNHorna HeloCTaTOYHOCTh YCBOCHHSI TOTO MJIM MHOTO BOMPOCA BBISICHIETCS TOJIBKO
Ipu HM3Yy4YCHUHU JaJbHEHINEro Mmarepuaia. B 3ToMm ciydae Hajlo BEpHYThCS Hazaa u



16

MOBTOPUTH IJIOXO YCBOEHHBIN Marepuain. BaxkHblli KpUTEpUil YCBOECHHUS TEOPETUUECKOTO
Marepualia - YMEHHUE pellaTh 3aJayd WIM MPOWTH TECTUPOBAHHE MO MPONUACHHOMY
Marepuaity. OAHAKO CJeAyeT MOMHHUTh, 4YTO MPABWIbHOE pPEUICHUE 3aJa4dl MOMKET
MOJIYYUThCS. B pe3yJbTaTe MPUMCHECHHUS MEXaHWYEeCKH 3aydeHHBIX (opmyn 06e3
MMOHUMAHUS CYITHOCTH TEOPETUUECKUX MOJIOKEHUM.

Koncyabranuu.

Ecou B mponecce camMoCTOSTENbHONM pabOThl HAJ M3YyYEHHEM TEOPETHUUYECKOIO
Marepualia WM IpU PEIICHUM 33Ja4d Yy CTYACHTa BO3HUKAIOT BOIPOCHI, Pa3pelInuTh
KOTOpBIE CaMOCTOSITEJIbHO HE yAaeTcsl, HEOOXOIUMO OOpaTUTHCS K MPENoAaBaTENIO s
MOJIYYCHHS] Y HETro pa3biACHEHWM WM yka3zaHuil. B cBoux Bompocax CTYAEHT HOJKEH
YETKO BBIPA3HUTh, B YEM OH UCIIBITHIBACT 3aTPYAHEHUS, XapaKTep 3TOr0 3aTpyIHEHuUs. 3a
KOHCYJIbTallUe cienyeT oOpamarbcsi W B Cllydae, €CJId BO3HUKHYT COMHEHHUS B
PaBUJILHOCTH OTBETOB Ha BOMPOCKHI CAMOIIPOBEPKHU.

IMoaroroBka K 3K3aMeHaM M 3a4eTaM.

N3yuenne wmHOTHX OOMIENPO(OECCHOHANBHBIX W CHEHUAIBHBIX JAUCIUILINH
3aBepiiaeTca dk3amMeHoOM. [loAroTroBka K 92K3aMEHy CIOCOOCTBYET 3aKpEIICHUIO,
yriyOJieHut0 W OOOOIIEHUIO 3HAHUM, MOJy4aeMbIX, B TPOIlECCE OOYUEHMS, a TaKXKe
MPUMEHEHUIO UX K PEIICHUI0 MPaKTUYECKUX 3adad. ['0TOBACH K IK3aMEHY, CTYACHT
JUKBUJUPYET UMEIOIIMEcs MpoOenbl B 3HAHUSIX, YIUIYOJIsieT, CHUCTEMaTU3UPYET W
yHnopsilouuBaeT cBOM 3HaHUi. Ha 3K3aMeHe CTYJIEHT JEeMOHCTPUPYET TO, UYTO OH
proOpelt B rpoiiecce 00yueHUs 1Mo KOHKPETHON Y4eOHOM TUCITUTIIIUHE.

DK3aMEHaIlMOHHAs CECCUSl — 3TO CepUsl HK3aMEHOB, YCTAaHOBJICHHBIX Y4EOHBIM
miaHoM. Mexay sk3aMeHamu uHtepBan 3 — 4 nua. He cinenyer mymars, uto 3 — 4 nHA
JOCTATOYHO JJIsl YCHEITHOW MOJITOTOBKH K SK3aMEHAM.

B st 3 — 4 gHA HYXHO CHUCTEMAaTHU3MpOBATh YK€ HMerIuecs 3HaHusa. Ha
KOHCYJIbTAIIMK TIepe]] IK3aMEHOM CTYJIEHTOB MO3HAKOMSIT C OCHOBHBIMU TPEOOBaHUSIMH,
OTBETAT Ha BO3HHUKIIME Yy HHUX Bompockl. I[lo3ToMy mocelieHne KOHCYJIbTalUl
00s13aTeJIbHO.

TpeboBaHus K OpraHu3aliy MOATOTOBKH K AK3aMEHAM T€ e, UTO U TP 3aHATUSIX
B TE€UEHUE CEMEeCTpa, HO COONIIOJAThCS OHU JOJKHBI Oosiee cTporo. Bo-mepBhiX, OUEHb
BAXHO COOJIIOJICHUE peXHUMa JHS; COH HE MeHee &8 YacoB B CYTKH, 3aHITHUSA
3aKaHUMBAIOTCS HE MO37HEe, yeM 3a 2 — 3 4Jaca 70 cHa. OnTuMaabHOE BpEeMsl 3aHSATUM,
0COOEHHO M0 MaTeéMaTUKe — YTPEHHUE U THEBHBIE Yachl. B mepepriBax Mexay 3aHATUSIMU
PEKOMEHAYIOTCS MPOTYJKH HA CBEKEM BO3AYyX€, HEYTOMUTEIbHbBIE 3aHATHS CIOPTOM. Bo-
BTOPBIX, HAJMYME XOPOIIUX COOCTBEHHBIX KOHCIIEKTOB JeKiui. J(axke B ToM ciydae,
ecnu OblIa TPOIYIIEHAa Kakas-Iu0o JIEKIMs, HEOOXOJUMO BO BpPEMsSI €€ BOCCTAHOBUTH
(meperncath ee Ha Kadeape), 00ayMaTh, CHIThH BOZHUKIINE BOMPOCHI JJISI TOTO, YTOOBI
3allOMMHAHKME MaTepuaia ObUIO OCO3HAHHBIM. B-TpeThux, Mpu MOATOTOBKE K dK3aMeHaM
y CTYJEHTA JODKCH OBITh XOPOIINI YIYEOHHK WJIM KOHCIICKT JINTePATyphl, MPOYUTAHHON
M0 YyKAa3aHWIO TMPEnojiaBaTelii B TEYCHHE CeMecTpa. 37eCh MOXHO 3(P(HEKTUBHO
WCII0JIb30BaTh JIUCTHI ONMIOPHBIX CUTHAJIOB.

Bnavane crnemyeT mpocMOTpeTh BeCh MaTepuall IO CJAaBaeMOW JUCLUILIUHE,
OTMETUTD JJIst ce0sl TpyaHbIe Bonpockl. O0s13aTenbHO B HUX pa3oOpaThes. B 3akmouenue
erie pa3 1e1ecoo0pa3Ho MOBTOPUTH OCHOBHBIE MOJIOKEHUS, UCTIOIB3YS MPU ATOM JIUCTHI
OTIOPHBIX CUTHAJIOB.
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Cucremarnueckass MOJATOTOBKAa K 3aHATHSIM B TEYEHHE CEMECTpa IO3BOJUT
HCIIOJTh30BATh BPEMS DK3aMEHAITMOHHOW CECCHUH JIJIsl CUCTEMAaTU3allNK 3HAaHUH.

IIpaBujia MOATrOTOBKH K 3a4€TaM M IK3aMeHaM.

o Jlyume cpa3y COpPHUEHTHUPOBATHCSA BO BCEM MarTepHalie U 00g3aTeNbHO
PaCIOJIOKHUTh BECh MaTEpHaJl COTJIACHO 3K3aMEHAIIMOHHBIM BOIpOcaM (MM BOMPOCaM,
o0Cy)XmaeMpIM Ha CEMHHApax), 3Ta paboTa MOXKET 3aHATh MHOTO BPEMEHH, HO BCE
OCTaJIbHOE — ATO YK€ TEXHUUECKHUE JeTaau (TJIaBHOE — 3TO OPUEHTUPOBKA B MaTepuae!).

« Cama TIOJITOTOBKA CBsI3aHA HE TOJIBKO C «3armoMuHaHueM». [loaroroBka Takxke
npeanoiaraeT U MepeocMbICICHUE MaTepuania, U Jaxke pacCMOTPEHUE abTEPHATUBHBIX
1501(5)%8

* ['oTOBUTH «IIMapraiKu» MOJE3HO, HO MOJIb30BATHCS UMM PUCKOBAHHO. | JTaBHBIN
CMBICJI MOJTOTOBKH «ILIAPrajiok» — 3TO CUCTEMAaTH3allis U ONTUMHU3AIMS 3HAHUU 110
JAHHOMY TpPEAMETY, YTO caMO I0 ce0e MPEKPACHO — 3TO OYEHBb CJIOXKHAS U BaXKHAS IS
CTyJleHTa paboTa, OoJiee ClIOKHasi U BayKHAs, YEM MPOCTOE MOTIONIEHUE MACChl yueOHOM
nHpopmarmu. Ecam CTyIeHT CaMOCTOSTENBbHO IOATOTOBHII TaKHWE «IIMAPTaKH», TO,
CKOpee BCEro, OH M 9K3aMEHBI CcllaBaTh OyneT Oojiee yBEpEHHO, TaK KaK y HEro yxkKe
chopMupoBaHa 00111asi OPUEHTUPOBKA B CIOKHOM MaTepHae.

 Kak 370 HM mapagokcaabHO, HO WCIOJIb30BAHHUE «INMAPTajIOK» YacTO MO3BOJISET
OTBEYAIOIIEMY CTYACHTY JIydllle JIEeMOHCTPHPOBATH CBOWM TIO3HAHUA (TOodHEee —
OPHEHTHUPOBKY B 3HAHUAX, YTO HAMHOTO Ba)XKHEEC 3HAHUS «3aTIOMHEHHOTO» U «TYT K€
3a0BITOT0» TMOCJIE C/IAYHM DK3aMEHA).

» CHavana CTYJIEHT JOJKEH IMPOJAEMOHCTPUPOBATH, YTO OH «YyCBOWDY BCE, UTO
TpeOyeTcsi 1o mporpaMme oO0ydeHus (WM MO MporpaMMe JaHHOTO MperojaBatess), U
JIUIIB TIOCJI€ 3TOTO OH BIPAaBe BHICKA3aTh UHBIC, JKEJIATEIHHO apTyMEHTUPOBAHHBIEC TOUKU
3peHusl.

IIpaBu/ia HaNUCAHUA HAYYHBIX TEKCTOB (ped)epaToB, KYPCOBBIX M TMILIOMHBIX
pador)

* Baxxno pa3zo0OpaTbcsi cHauasna, KakoBa UCTUHHAS 11€71b Barero Hay4Horo TeKcTa -
ATO MOMOKET BaM pa3zyMHO pacnpenenuTb CBOU CHIIBI U BpEMS.

* BaxxHo pazo0pathces, KTo OyAeT «uutaresiem» Barieit paboThI.

* [Iucate cepbe3Hbie pabOTHI CIEAyeT TOrJa, KOT/a €CTh O YeM IHUcaTh M KOTJa
€CTh HaCTPOEHHUE MOJICTUTHCS CBOMMU PACCYKJICHUSMU.

« Kak co3math y ce0s moaxojsilee TBOPYECKOE HACTPOEHUE Mg paboThl Haj
Hay4YHBIM TEKCTOM (Kak HalTH «BAOXHOBEHHEY)? Bo-mepBhIX, H0KHA OBITH UJIES, a IS
ATOTO HYXKHO HAyYUThCS JIMOO OTHOCUTHCA K Pa3HBIM SIBJICHUAM M (paKTaM HECKOJbKO
KPUTHYECKH (CBOS MIesl — KaK MHAs TOYKa 3PEHHs ), THOO HAYYUTHCS YBIICKATHCS KAKUMU-
TO W3BECTHBIMU HJESIMH, KOTOpbIe HYXKIAOTCs B J0paboTke (maes — Kak
ONTUMHUCTHYECKAS MO3ULMS U HAIIPABJIECHHOCTh Ha JIaJIbHEWIIIee COBEPILICHCTBOBAHUE YiKE
M3BECTHOTr0). BO-BTOpBIX, BaXKHO YMETh OTBJIEKATHCS OT OKPYKAIOLIEH CYyeThl (MHOTHE
TaJaHTJIUBBIC JIIOJU TMPOCTO «IIPOIMAJAOT» B ATOM CyeTe), JJIS 4Yero BaKHO YMETh
BBIJICJISITh BAXKHEUIIINE TIPUOPUTETHI B CBOCH y4eOHO-UCCIIEN0BATENBLCKON JACATEIHHOCTH.
B-TpeThux, HAyuYnTHCS OPraHU30BLIBATH CBOE BPEMS, BE/lb, KAaK U3BECTHO, CBOOOIHOE (OT
BCSIKUX TJIYIOCTEH) BpeMsi — Ba)KHEHIIIEe YCJIOBHE HACTOSIIET0 TBOPYECTBA, JJISI HETO
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HAaKOHEI[-TO TMOSBIIIETCS BpeMsa. MHOrga MMEHHO Ha OPraHU3alMI0 TaKOoro BPEMEHU
YXOAUT HEMaJasl 4aCTh CUJI U TAJIAHTOB.

e Ilucarp cnemyer SACHO UM TIOHATHO, CTapasCh OCHOBHBIE IOJOKEHUSA
(GbopMyIHpOBaTh YETKO W HEABYCMBICICHHO (4TOOBI M CAaMOMY TMOHSTHO OBLIO), a TAaK¥Ke
CTPEMSICh CTPYKTYPUPOBATh CBOM TEKCT. Ka)k/1blil pa3 HAJI0 MPEICTABIATh, YTO BaIl TEKCT
OyIeT KTO-TO YWTaTh M €My 3aXOUeTCs COPHUEHTHUPOBATHCA B HEM, OBICTPO HAXOIUThH
OTBETHl HA WHTEPECYIOIINE BOMPOCHI (3a0[HO TMpEACTaBbTEe ce0S Ha MECTe TaKoro
yenoBeka). [IoHssTHO, yTO paboTa, HaNKMCaHHAsl «CIUIOIIHBIM TEKCTOM» (0€3 3arojaoBKOB,
0e3 BbIIENICHUSI KPYNHBIM MIPUPTOM HanboJsiee BaXXHBIM MECT U T, I1.), Y KYJbTYpPHOIO
yuTaTeNs JOJDKHA BBI3BIBATH OpPE3TJIMBOCTh M JIaXKe KAJIOCTh K aBTOPY (MCKIIOYCHUS
COCTABJISIIOT HEKOTOpPbIE JPEBHUE TEKCThI, KOTJAa W JKaHp ObLI MHOM M K TEKCTaM
OTHOCWJIUCh MHAue, J1a U CaMUX TEKCTOB ObLJIO TOpa3 0 MEHbIIE — HE TO, YTO B AMOXY
«MH(POPMAIIMOHHOTO B3PbIBa» U COOTBETCTBYIOLIETO «HH(DOPMAITMOHHOTO MYyCOPay).

* O0beM TeKcTa U pazinyHbie 0POpPMUTEIBCKUE TPEOOBAaHUS BO MHOTOM 3aBHUCST

OT IIPHUHATBIX B KOHKPECTHOM y‘-Ie6HOM 3aBCJICHNH ITOPAJIKOB.
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COJIEPKAHME JUCHUTLIIVHBI

Tema 1. Poas MUC Poccun B cucteme odecrnedyeHUs MOKAPHON 0€3011aCHOCTH.

Beenenue B kypc «Opranuzanus ynpasieHdeckoro Tpyna ['TIC MYUYC Poccumy.
CBs13p Kypca ¢ IpyruMu yueOHbIMH AucHUIUTMHAMH. CrcTemMa obecredeHrs MoKapHOM
6esomacnHoctn B P®. Opranmzauuonnas crpykrypa MYUC Poccun. Llenm, 3amauwm,
GyHKIMH 1 cTpykTypa ynpasieHus B MUC. Bujbl mosxapHoOi oXpaHbl.

MYC Poccun: HCTOpUS CTaHOBIICHHS, CTPYKTypa YIPaBIEHUS, NEPCIEKTUBbI
pazButus. OcHoBHble moacuctembl [TIC: ®denepanbHas NPOTUBOMOXKApHAs CIyk0a,
OPOTUBOIIOXKApHasg ciyxk0a cyObekTtoB P®, TepputropualibHble MOJpa3ACICHHUS,
OOBEKTOBBIE  TOJpa3/IeJICHUs,  CHEIUAIM3UPOBAaHHBIC  MOJApA3/ENEHUs, Hay4YHO-
UCCJIeIOBATEILCKHUE U 00pa30BaTENIbHbIC YUPEKICHHUS.

Tema 2. Opranusanus 1eJJ0NPOU3BOACTBA B noapasaenenusx MYC.

[loHsiTHE NETONPOM3BOJICTBA W OCHOBHBIE HWCTOYHHUKM €r0 HOPMATUBHOIO
perynupoBanus. OOmMEe TMOJOKEHHWA 1O OpraHu3aluu  JIeJONpPOM3BOJICTBA B
noapasaenenusix MUYC. HopMaTtuBHbIE JOKYMEHTHI 110 AEIONPOU3BOACTBY. O0s3aHHOCTH
OTBETCTBEHHOTO 3a JeJonpou3BoAcTBO. Llenb, 3amaum  ©  cOCTaBHBIE YacTH
nenomnpousBoactBa B cucteme MUC. TpeOoBanus K O(GOPMIEHHIO TOKYMEHTOB.
Knaccudukanusa T0OKyMEHTOB M OJaHKU JOKYMEHTOB. PEKBH3UTHI JTOKYMEHTOB H
TpeOoBaHUs K UX 0(OPMIICHHUIO.

Oco0eHHOCTH TMOATOTOBKM M O(QOPMIIEHUS OTHENBHBIX BHUJOB JOKYMEHTOB
(pamopT, ciy’)keOHOE€ MUCBbMO, aKT, MpHUKa3, MPOTOKoN). TpeboBaHMS K COCTaBICHHUIO
HOMEHKJIaTyphl Je1, GopMHUpOBaHUE U XpaHeHHe fein. [lonstue qokyMeHTo000poTa.

Opranuzanust paboTbl ¢ JokyMeHTamMHu. DyHKIUU AEIONpPOU3BOACTBA (IIPHUEM,
peructpanus, oOpaboTKa U pachpefeeHHe JTOKyMEHTOB, 00pa0oTKa JIOKYMEHTOB,
pUeM, perucTpanus u 00paboTka, KOHTPOJIb 3a UCIIOJIHEHUEM JOKYMEHTOB, IIeYaTaHue U
KOIUPOBaHUE JIOKYMEHTOB). TpeOoBaHMsS K COCTABJICHMIO HOMEHKJIATYpBl JIEed,
(dopmupoBaHue U XpaneHue aein. [leyatanue u pa3MHOKEHHE TOKYMEHTOB.

Tema 3. Cucrema padorsl ¢ kaagpamu MYC.

OCHOBHBIE AJIEMEHTBI CUCTEMBI PabOThl C KaJApaMH TOCYAapCTBEHHOW MPOTHUBO-
noxapHoit ciyx661 MUC Poccuu. Ciy»keOHO-TpYy/10BbI€ OTHOIIEHHUS, BO3HUKAIOIINE B
nporecce paboTsl ¢ kaapamu B noapazaenenusx ['TIC.

YyacTHUKH CITy>KeOHO-TPYAOBBIX OTHOIIeHWH. [IpaBa, 00sS3aHHOCTH W OTBETCT-
BEHHOCTh JIMYHOTO cocTaBa (penepanbHOM mpoTrBomoxapHoi cimyx0e1 MUC Poccun kak
YYaCTHUKOB CITYKEOHO-TPYIOBBIX OTHOIIICHUH.

[Monpasznenenus ['TIC kak ydyacTHUKH OTHOIIICHUM, BOZHUKAIONIUX B cdepe Tpyla.
[IpaBa 1 0053aHHOCTH HAYAJILHUKOB TOJpa3/IeJICHUN B TMPOIIECCE peaTu3alud UMH
KaJpOBBIX 3aj1a4.

OO6mecTBeHHble opranuzauuu (GpopMupoBaHus), KOTOpble MOTYT (YHKIIMOHUPO-
Bath B nojapaznaeneHusx ['TIC, ux pojib B peryaupoBaHUU CIIYKEOHO-TPYJIOBBIX OTHO-
HICHUH.

Criopbl, BO3HHMKAIOIIUME MEX]Yy YYaCTHHUKAMU CIIYKEOHO-TPYJIOBBIX OTHOIICHHM,
MOPSAZIOK UX PpA3pPEIICHMUS.
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Opranuzanusi paboTel 1Mo nmoadoOpy, MOATOTOBKE M paccTaHoBke kaapoB [TIC:
OCHOBHbBIE HCTOYHUKH KOMIUIEKTOBaHUS KaJpOB OPTaHOB YIIPABJIEHUS U MOJpa3aene-Hui
I'TIC. BeisiBnienne kanauaaToB Ha ciyx0y B I'TIC.

OOmue TpeOoBaHUs, MpeIbIBIsEMbIe K KaHAUAaTaM Ha ciayxOy. M3yuenue kaH-
TUAATOB IS IoCcTyIUieHus Ha ciryx0y B ['TIC.

dakTOpHI, BIUSIONINE HA KaJJpOBOE 00eCcieueHUE CIyKOBbI.

VYcnoBusa npuéma Ha ciaykO0y. OrpaHudeHusi, CBSI3aHHBIE CO CIYKOOW B MOJpa3-
nenenusx ['TIC.

OcHoBHBIE ATalbl 0TOOpa rpaxkaan Ha ciyxO0y. [lonsTue, comepxaHue U NOPsA0K
3aKJIIOYEHUS TPYIOBBIX JIOTOBOPOB (KOHTpakToB). Ha3HaueHuss Ha JTOJKHOCTD.
UcnbiTarenbhsiii cpok. [Topsaok npoyieHust 1 pacTOPKEHUST KOHTPAKTA.

[TopsimoK MpUCBOECHUS CHENHUATbHBIX 3BAHUN PSAAOBOTO U HAYAIBCTBYIOLIETO CO-
ctaBa (enepanbHOU poTuBonoxkapHou ciyxkos1 MUC Poccum.

[Tepememienne cotpynnuka I'TIC mo cayxOe. ATrectauus COTPYIHUKOB, BUbI
aTTeCTaluu, NEPUOAUIHOCTb.

[Topsimox ompenesneHuss M MNPUCBOCHUS (TIOATBEPKACHUE) KBATU(PUKAITMOHHBIX
3BaHUU COTPYIHHUKAM.

[Topsinok obecnieuenust corpyaHuKoB [ TIC BemeBbIM UMYIIECTBOM.

JIprotrsl, rapanTiy, KOMIEHCAUWH npenocTasisiemMele corpyaaukam 1'TIC.

Tema 4. Opranmszanmusi padoyero BpeMEHH M BpPEMEHH OTAbIXa JIMYHOIO
cocrasa I'TIC MYC Poccun.

BHyTpeHHuii  pacmopsgok W OOIIMe  TOJOXKEHHS 10  HOPMHUPOBAHMIO
IPOJOJDKUTEIHLHOCTH Pab0UYEro BpEMEHHU.

[Tonsitue u Buabl pabouero BpeMeHu. Pexxum pabodero BpeMeHu JIMYHOTO COCTaBa
nonpasnenenuit ['TIC. Pacmnopsimox ans. Cepxypounble paboTbl. OTCTpaHEHHE OT
paboTHI.

Oco0OeHHOCTH OpraHu3alvi TPyJa >KCHIIWH, paOoTalIMX B MOApPa3IeICHUIX
I'TIC.

[lonatre u BUABI BpeMeHHM oOTnabixa. OuepedaHble €XEroJHble OTIyCKa, APYrue
BUJIbl OTITYCKOB, X MPOJOJDKUTEILHOCTh U MOPSAJIOK MpenoctabieHus. Omata npoesna
MIpU TPEAOCTABICHUN OTIYCKa COTPYIHUKY. [IpenocTaBienne OTIycka nNpy yBOJIbHEHUN
COTpPYJHUKA.

JIsrotsr pys muaHOTro coctaBa I'TIC, copmernatomero padboty ¢ o0ydeHueM.

Ponp nauanenuka nonpazaenenus ['TIC B perymupoBaHuu pabodero BpeMEHU U
BPEMEHHM OT]IbIXa MOIYNHEHHBIX.

Tema 5. IIpexpamenue cayx0b1 u BocctanoBsienne B 'TIC MUC Poccumn.

OcHOBaHUs A TPEKpAIIeHUs] CIYy>KObl W YBOJBHEHHUS, TPEIyCMOTPEHHBIC
3aKOHOJIATEILCTBOM. Bo3pacTHble OrpaHWYeHHUs MO CHOy>KOe, YCTaHOBJICHHBIE IS
COTPYIHUKOB.

[Topsanok yBonbHeHusa u3 noapasaenenuii I'TIC MYUYC Poccun. BrininaTel ¥ IbroThl,
PEyCMOTPEHHBIE YBOJIBHIEMbBIM COTPYIHUKAM.

[TopsaioK MEOUUMHCKOTO OCBHJETEILCTBOBAHUS COTPYIHUKOB, MOJICKAIIUX
YBOJIbHEHHUIO.
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ITpaBa coTpyAHUKOB Ha Cy1€OHYIO 3alUTY IIPU YBOJIbHEHUH.

[lencuonnoe obecrieueHue JHI, TPOXOIUBIINX CIyk0y B monpazaenenusix ['TIC
MUYC Poccun. ITopsinok uCUUCIIEHUS BBICTYTH JIET PU YBOJIBHEHHH.

[IpaBo cotpynuukoB I'TIC MYC Poccun Ha BO3MeElIeHHWE MNPUUYMHEHHOTO UM
ymiepoa.

BoccranoBnenue u norpedenue cotpyagauko MUC Poccum.

IlepeyeHb BONIPOCOB /ISl IPOBEACHUS MMPOMEKYTOUYHOM aTTECTALMM
(B popme nuddepeHUMPOBAHHOIO 3a4eTa) 10 UTOTaM OCBOEHMSI AU CIIUIIIAHBI
«Oprannszanus ynpaspJeHYeCKOro TPyAa B MOKAPHOH OXpaHe)

1. O6uiee noHATHE U COAEpkKaHUE TUCHUILIMHBI «OpraHu3anus yrnpaBlIeHUECKOTO
tpyna B I'TIC MUC Poccuny.

2. OCHOBHBIE JIEMEHTHI CUCTEMBI 00eCIIeUeHHsI ToKapHOi Oe3onacHocTH B PO.

3. CTpykTypa rocyaapcTBEHHON MpOoTUBOMNOXapHou ciry:x061 MUC Poccum.

4. EnvHasi rocylapCTBEHHas CHCTEMa MPEayNpexAeHUs W JUKBHIALHUU
YPE3BBIYAHBIX CUTYalUH.

5. MUC Poccun: ucTOprs CTaHOBJIEHUSA, CTPYKTypa YNPABJICHUS, MEPCIIEKTUBbI
pa3BUTHSL.

6. denepanbHas TPOTUBOIOKAPHAS CITY>KOa.

7. [IpoTuBOMOXKapHas ciyx06a cyobekToB PO.

8. Cnenuanu3upoBaHHbIE  IOAPA3NCICHUS,  HAay4HO-HCCIEIOBATEIbCKUE U
o0Opa3oBaTeybHbIE YUPEKICHUS.

9. Enunas rocy1apcTBEHHAs CHCTEMA MPEAYNIPEKACHUS U JIMKBUIALUN
Ype3BbIYANHBIX CUTYaIlUN

10. 3amauu, cocTaBHbIC YaCTH, PYHKIIUHU JACIOMPOU3BOICTRA.

11. TpeboBanust kK 0POPMICHUIO JOKYMEHTOB.

12. Knaccudukanus JOKyMEHTOB U OJaHKU JOKYMEHTOB.

13. O6mre NpuHUMIIBI U paBuiia 0POPMIIEHUS JOKYMEHTOB.

14. OcobeHHOCTH TOATOTOBKA W O(GOPMIIEHUS OTAENBHBIX BHUAOB JIOKYMEHTOB
(pamopt, ciay>keO0HO€ MUCHMO, aKT, TPUKa3, TPOTOKOI).

15. TpeOoBaHUs K COCTABIEHUIO HOMEHKIATYpPHI J€1, POPMUPOBAHUE U XpaHEHUE

Jen.

16. O61IKe MPUHIKITBI ¥ TpaBuiia 0OPMIICHUS TOKYMEHTOB

17. TlonsiTue TOKYMEHTOOO0pOTA

18. [leyatanue u pa3MHOKEHHE TOKYMEHTOB

19. CnyxeOHO-TpyIOBbIE ~ OTHOUICHMS,  YYaCTHUKH  CIYKEeOHO-TPYIOBBIX
OTHOUICHUM.

20. [IpaBa, 00S3aHHOCTH ¥ OTBETCTBEHHOCTh JIMYHOTO COCTaBa (eaepalibHON
npotuBomnoxapaon ciayxkos1 MUC Poccun.

21. O6uiecTBeHHbIe Opranu3anuu (GOopMHpPOBaHUA), UX POJIb B PETyIMPOBAHUU
CITY’K€OHO-TPY/IOBBIX OTHOILICHUM.

22. IlyOonuyHO TIpaBOBBIE M YACTHOMPABOBBIE OTHOIICHUS B JAEATEIBHOCTH
noapazaeneHui ['TIC MYUC Poccun.

23. Kaapossie nepectaHoBku B noapazaenenusx MUC Poccun.
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24. O6mue TpeOOBaHMS K KaHIUIaTaM Ha CITyXO0y.

25. OcHOBHBIE 3Tarnbl 0TOOpA TPaKIaH Ha CITYXKOY.

26. [lonsiTue, coaepkaHWe M TOPSJIOK 3aKIIOYEHHS TPYJIOBBIX JOTOBOPOB
(KOHTpPAKTOB).

27. IlopAtoK IIPUCBOCHMS CHELMAIBHBIX 3BAHUM PAJOBOTO M HAYAIBCTBYIOLIETO
cocraBa @IIC MUYC Poccum.

28. 3akiroueHue TPyAOBBIX JOTOBOPOB (KOHTPAKTOB).

29. Tlopsaiok onpenesieHus] U MPUCBOCHUS (IMMOATBEPKICHUE) KBAUTU(PUKAITMOHHBIX
3BAaHUN COTPYIHUKAM.

30. [opsinok obecnieuenust coTpyaHUKoB [ TIC BemieBbIM UMYIIECTBOM.

31. JIbroTsl, rapaHTUH, KOMIIEHCALIMU NTpeaocTaBiisieMble coTpyaaukam ['TIC.

32. XapakTepucTuka cucteMbl podeccruoHanbHoi moaroroBku kaapos ['TIC MUC
Poccuu, e€ nenu, GyHKIMK U CTPYKTYpa.

33. AtrecTtanus COTpYIHUKOB, BUJbl aTTECTAINU, IEPUOIUYHOCTb.

34. BuyTpeHHUl pacrnopsoKk U OOIIMEe TIOJOXKEHUS 10 HOPMUPOBAHUIO
MPOJIOJKUTEIBHOCTH pab0dero BpeMEHH.

35. Ilonsitue M BBl pabOYEro BPEMEHHU, PEXUM pabOyero BPEMEHH JIMYHOTO
cocrasa nogpazaenenuu ['TIC.

36. CBepxypouHble pabOThl, OTCTPAHEHHUE OT PAOOTHI.

37. Opranunsanus yIpaBJICHHUs U Y4ETa TPYLOBOU IESITEIBHOCTH.

38. OcobeHHOCTH OpraHM3alK TPya KEHIIWH, padoTaloMX B MOAPA3IEICHUIX
I'TIC.

39. IloHsiTHE M BUJIBI BDEMEHH OTIbIXA.

40. Buzpl 0TOyCKOB, UX NPOJOJKUTENBHOCTD U IOPSIOK IPEI0CTABICHUS.

41. OcHOBaHMsI, TOPSAOK YBOJIBHEHHUS, MEIMIMHCKOE OCBHJIETEIbCTBOBAHUE
yBoJbHsIEMbIX U3 noapasaenenuit ' TIC MUC Poccun.

42. BeInnaTel U JIbIOThI, PETyCMOTPEHHBIE YBOJIBHSAEMbBIM COTPYIHUKAM.

43. [lopsA1IoK MEIMIIMHCKOTO OCBHJETEILCTBOBAHUS COTPYJIHHMKOB, MOIJICKAIIAX
YBOJIBHEHHIO.

44. IlpaBa cOTpYJHUKOB Ha CyA€OHYIO 3aIIUTY IPH YBOJIbHEHUHU.

45. Boccranosiienue u norpedenue cotpynankoB MUC Poccun.

46. IlencroHHOE oOOecriedyeHue | TMOPSAOK HCYUCIEHUS BBICIYTH JIET TMpuU
YBOJIbHEHUHU.

47. IlpaBo corpyauukoB @IIC MUC Poccum Ha BO3MEIIEHHUE NMPUUUHEHHOTO UM
yiiepoa.

48. [1yOnuHO TIpaBOBBIC M YACTHONPABOBBIE OTHOIICHUS B JEATEIHLHOCTH
noapasaenenuit I'TIC MYC Poccuun

49. Kagpossle niepectaHoBKH B nojapazaenenusix MUC Poccun

50. dakTopsl, BAUSIONINE HA KapOBOE 0OecTeyeHUE CITy>KOBI.

51. Opranuzanus yrnpaBlIeHHs U y4€Ta TPYAOBOU €SI TEIbHOCTHIO

52. JIsrotsl a5 iuuHoro coctasa ['TIC, coBmemaroniero paboTy ¢ oOydeHruem

53. Ponb HauansHuka nogpazaenenus ['TIC B perynupoBanuu pabodyero BpeMeHu 1
BPEMEHHM OT]IbIXa MOTYNHECHHBIX.

54. BoccranoBnenue u norpedenue corpyaaukoB MUC Poccun.

55. OdopmiieHrE JOKYMEHTOB K YBOJIbHEHUIO COTPYAHUKOB.
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YYEBHO-METOJNYECKOE U HTH®POPMALIMOHHOE
OBECIIEYEHME JUCIIUITJIMHBbI

a) OCHOBHAs JTUTEpaTypa:

1. l'anonenko, A.JI. Teopus ympaBnenusi: ydeOnuk / A.JI. T'amonenko, M.B.
CagenbeBa. — M.: U3narensctBo FOpaiit, 2013. — 342 c. — Cepus: bazoBblil kypc.

0) IONOJIHUTEbHAS TUTEpaTypa:

1. YopaBnenue nepcoranom: yaeOHuk / mox pen. A.A. Jlutunioka. — M.: FOpaiin,
2013.-434 c.

B) HOpMAaTHUBHAs JIUTEpATypa:

1. Koncrurynuss PO. Ilpunsara Ha BceHapogHOM TojiocoBaHuu 12 nexadps 1993
roxa. - Cucrema 'APAHT.

2. Tpynosoit koaekc Poccutickoit @eneparuu ot 30 nexadps 2001 r. Ne 197-D3. -
Cucrema 'APAHT.

3. 3akoH P® ot 12 derpans 1993 r. N 4468-1 «O neHCHOHHOM 00€CIIEYEHUH JIUII,
MIPOXOJMBIINX BOCHHYIO CIykO0y, cinyx0y B noapasnenenusix MUC, I'ocynapcTBeHHOM
MIPOTUBOMOKAPHON Ciyk0e, opraHax IO KOHTPOJIO 3a OO0OpPOTOM HAPKOTHYECKUX
CPEACTB U TMCUXOTPONHBIX BEHIECTB, YUYPEXKACHUAX W OpraHax YroJIOBHO-
HCIIOJIHUTEIBHOM CUCTEMBI, U uX ceMei». - Cucrema TAPAHT.

4. ®enepanbHbiil 3akoH OT 21 nekadbpst 1994 r. N 68-®3 "O 3anure HaceIeHUs U
TEPPUTOPUI OT YPE3BBIYANHBIX CUTyaAllMi IPUPOTHOTO U TEXHONEHHOIO Xapakrepa'.

5. ®enepanbubii 3akoH oT 21 nekabps 1994 r. N 69-O3 «O mnoxapHoi
6e3onacHocTy. - Cuctema TAPAHT.

6. ®enepanbupiii 3akoH oT 30 gexabps 2012 r. N 283-®3 «O coruaibHbIX
rapaHTUSIX COTPYAHUKAM HEKOTOPBIX (perepaibHbIX OPraHOB MCTIOJHUTEIBHON BIACTH U
BHECCHUM M3MEHECHUN B OTJECJIbHBIE 3aKOHOIATEIbHbIE akThl Poccuiickor denepauum». -
Cucrema 'APAHT.

7. ®enepanbublii 3ak0H OT 23.05.2016 N 141-®3 «O cnyxbe B denepaibHON
MPOTUBOMNOKApHOU ciyk0e ['ocy1apCTBEHHOM MPOTUBOMOKAPHOU CIY>KObI U BHECEHUU
W3MEHEHUN B OTIEIbHBIE 3aKOHOAATENbHbIE akThl Poccuiickoin denepauun». - Cucrema
I'APAHT.

8. Yka3 Ilpesunenta Poccuiickoit denepannu ot 13 aexabps 2012 r. Ne 1653
«Ilonoxxenne o ¢dopmupoBaHun (enepanbHbIX KaJIpOBBIX pPE3EpPBOB (eaepabHbIX
rOCYJIapCTBEHHBIX OPraHOB, PYKOBOACTBO JEATEIbHOCTbIO KOTOPBIX OCYIIECTBIISET
ITpesuaent Poccuiickoit @eaepanum». - Cucrema 'APAHT.

9. IMocranosnenue IIpasutennbctBa Poccuiickoit @enepanuu ot 31 nexadbps 2004 r.
Ne 911 «O mnopsnke oka3zaHUsT MEIULIMUHCKONW TIOMOIIM, CAHATOPHO-KYpPOPTHOTO
oOecrieueHUss ¥ OCYIICCTBJICHHUS OTACIBHBIX BBIIUIAT HEKOTOPHIM  KaTETOPHUSAM
BOCHHOCITY>KAIlINX, COTPYJHUKOB IMPABOOXPAHUTEIbHBIX OPTaHOB U YJIEHAM UX CEeMEn». -
Cucrema 'APAHT.

10. [TocranoBnenue IIpaBurensctBa PO or 20 wmrons 2005 r. N 385 «O
dbenepanbHONl  MPOTUBOMOXKAPHOW  ciyk0e ['ocymapCTBEHHONW  MPOTHUBOIOMXKAPHOM
ciyk0b1». - Cucrema 'APAHT.

11. ITpuxaz MBJ] P® ot 27 mas 2005 r. N 418 «O0 yrBepxaenun MHCTpyKIuu 06
opraHu3anui padboThl MO TEHCHOHHOMY OOECIEUeHHI0 B cucTeMe MMHHUCTEpPCTBA
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BHyTpeHHUX el Poccuiickoit ®denepaunn» (C U3MEHEHUSMH W JIONOJHEHUSMH). -
Cucrtema 'APAHT.

12. ITpuka3z MB/l P® ot 14 urona 2010 r. N 523 «O06 yrBepxkaennn MHCTpyKUunn
O TIOpAOKE TPOBEJCHHUS  BOCHHO-BpPAYeOHON  OKCHEPTU3bl U MEAUIIMHCKOTO
OCBUJICTEIILCTBOBAHNsA B OpraHax BHYTpeHHMX Jen Poccuiickon ®enepaunn u
BHYTPEHHHMX BOWCKax MwuHHCTEpCTBA BHYTpeHHUX Aen Poccuiickonn dPepepanum». -
Cucrtema 'APAHT.

13. IIpukaz MUYC P® ot 22 okts0psa 2007 r. N 553 «O6 yrBepxkaenuu I[lopsaka
obecrieueHus BEILIEBBIM MMYIIECTBOM COTPYJHUKOB ['ocynapcTBeHHOM
POTUBONIOXKApHOU ciykObl MuHnuctepctBa Poccuiickoit ®dexpepanuu  mo  aenam
IPAKJAHCKOM OOOpOHBI, YpPE3BbIUAWHBIM CHUTYallMsIM U JIMKBHUJIALUUA IOCJIEICTBHMA
CTUXMUHBIX O€JICTBUN, HMMEIOUX CIeUUAbHbIE 3BaHUA BHYTPEHHEH CIyKObD». -
Cucrema 'APAHT.

14. ITlpukaz MUC Poccuu ot 5 mas 2008 r. N 240 «O06 yTBepKICHUH MOPSAKA
MIPUBJICYEHHUS CUJI M CPEJICTB MOAPA3ACICHNAN MTOXKAPHON OXPaHbl, TAPHU30HOB MTOXKAPHOU
OXpaHbl Il TYIICHUS TOKapOB M NPOBEJICHUS AaBapHITHO-CIIACATENBHBIX padoT». -
Cucrema 'APAHT.

15. [Ipuxa3z MYC Poccum ot 30 mrons 2008 r. N 351 «O nopsiake u yCiaoBHSX
3aKJIIOUCHUS KOHTpakTa o ciyx0e B ['ocynapcTBeHHON MPOTUBOIOXKAPHOU Cy)0e
MunuctepctBa Poccuiickoit  ®Denepanuu 1o AellaM  TpaXkJAaHCKOW  OOOpOHHBI,
YpE3BbIYANHBIM CUTYALUSIM U JIMKBUJAIIUYU TTOCIEACTBUI CTUXUNHBIX OencTBUN U (popme
KoHTpakTay. - Cucrema 'APAHT.

16. ITpuka3z MUC P® ot 11 Hos16ps 2009 r. N 626 «O nopsiike ot00opa rpak/iad Ha
cyx0y (paboty) B (denepanbHyr0 NpPOTHUBOMOXKAPHYIO Ciyx)0y [‘ocymapcTBeHHOM
IPOTHUBOIIOXKAPHON Cy>KObl. MHCTpykims o mopsake oTtOopa TpakaaH Ha CIyxO0y
(paboty) B  (denepalbHYl0  NIPOTHBOMOXApHYIO  Cciyk0y  I'ocymapcTBeHHOMU
IPOTUBOIIOXKAPHOH Cityk0b1». - Cuctema TAPAHT.

17. Ilpuxaz MYUC Poccuu ot 03 gexadps 2014 r. Ne 670 «O coBepliieHCTBOBAaHUU
NEJIONPOU3BOACTBA B TEPPUTOPUAIBHBIX OPraHax y4dpekKIeHUsX nm opranusanusx MUC
Poccum». - Cucrema I'APAHT.

18. IIpukaz MYC Poccuum ot 10 aBrycra 2017 r. Ne 336 «OO0 yTBepIeHUU
[IpaBun HomIeHHsI GOPMEHHON OAEK]IbI COTPYIHUKAMU (peiepanbHOM MPOTUBOMOKAPHOM
ciy>k0bI ['ocyaapcTBEHHON MPOTUBOIIOKAPHOU City)Obl». - Cuctema TAPAHT.

r) 0a3pl JaHHBIX, MMOUCKOBBIE CHUCTEMBI, B3JIEKTPOHHO-OMOJIMOTEYHBIC CHUCTEMBI
(37eKTpOHHBIE OMOIMOTEKH) U AIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI:

1. OOpazoBarenbHbIil cepBep akagemuu, SAnHmekc, Google, cnpaBoYHO-TIPABOBBIC
cucremsl «I'apanm» n «Koncynprantlirocy.

2. Cogert EBpormsr: http://www.coe.int.

3. OdurmanbHBId  CEpBEpP OPraHOB TOCYAApCTBEHHOW Biactu Poccuiickoi
deneparuu: http://www.gov.ru.

4. Uudopmanmonnsie kaHanbl ['ocymapctBeHHod J[lymbl, CoBera ®enepanuu,
Koncturynmonnoro Cyna Poccun: http://www.akdi.ru.

5. llpe3unent P®: http:// www.kremlin.ru/events.

6. 'ocynapcreennas Jlyma ®C PO: www.duma.ru.

7. Coet ®enepanun OC PD: http://council.gov.ru.
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25

8. Koncturynmonnsiit Cyn P®: http://ks.rfnet.ru.

9. Kypuan “T'ocynmapcTBeHHass BiIacTb U MecTHOe camoympasienue” (UD
“KOpuct”): www.jus.ru/igu_19.htm.

10. KXypunan “KoHcturynumonHoe u MyHununanbHoe mnpaso” (UIT “FOpuct”):
www.jus.ru/igu_21.htm.

11. Kypnan “UszBectus By3oB. IlpaBoBenmenue” (r. Cankr-IletepOypr):
http://www.pravoved.jurfak.spb.ru.

12. O6pa3oBaTenpHBIA cepBep VIBaHOBCKOW TOKapHO-CHACATEIbHON aKaIeMun
I'TIC MYC Poccuu. — Pexxum noctyna: http://192.168.32.106/eduserver/

13. DnekTponHas 6ubamoTeka akajgemuu http://Bibliomchs37.ru.

14. Enunas BemoMcTBeHHass »djekTpoHHas Oubmuoreka MUC Poccum ceth
HNutpaner no agpecy: 10.46.0.45.

15. Dnexkrponnass 6ubnuorexka «MCHS booksy». CBumeTenbcTBO 0 perucTpanuu
CMMU ot 02.02.2016r. 31 No ®C77-64782.

16. BenomctBeHHast snektpoHHas Oubimoreka MUC Poccun. orosop ot
22.08.2014 . Ne 0372100009514000087-0003177-01 CII6Y I'TIC MUC Poccun.
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